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1. O01mme moJ10oKeHUs

Jucuunnunaa «OCHOBBI J€IONPOU3BOCTBAY» OTHOCUTCA K 00si3aTenbHOM yactu (Ooky bl)
yueOHOro IJIaHa, BXOMSAIIETO B COCTaB OCHOBHOH MpodecCHOHaNbHONW 00pa3oBaTeNbHOMN Mpo-
rpammbl Beiciiero oopaszoBanus (OIIOIT BO) nanpasienust noarotoBku 38.03.01 «D9koHOMHKAY,
HaANpPaBIeHHOCTH (TIpodih) «byXTranTepcKuii HalpaBIeHUS MTOATOTOBKH YU€T, aHAIIU3 U ayTUT.

HopmatuBHO-MeTOIMUecKOi 0a30# i1 pa3pabOTKH pabodeil mporpaMMbl Y4eOHOM TUCIIN-
IMHBL «OCHOBBI JIEJIONPOU3BOJICTBAY SBIISIOTCS:

- @epaepanbHbli 3aKk0H «O0 0O6pazoBanuu B Poccuiickoit denepanuiny, yTBepKACHHBIA MPH-
ka3oM MunoOpHayku PD Ne 273-@3 ot 29.12.2012;

— Tlopsimok opranu3anuu U OCYIIECTBIICHUS 00pa30BaTEIbHOMN ACSITEILHOCTH 110 00pa3oBa-
TEJIBHBIM IIPOTPaMMaM BBICILIETO 0O0pa3oBaHus - porpaMMmaM OakaiaBpuaTa, porpaMMmam cre-
[UAINTETa, IPOrpaMMaM MarucTpaTypbl, YTBEPKACHHbIN mpukazoM MunoOpHayku Poccun ot
06.04.2021 Ne245;

— @enepanbHbI TOCYAApCTBEHHBIM 00pa30BaTENbHBIN CTaHIAPT BBICIIETO OOpa3OBaHUs
(®I'oC BO) — 6akanaBpuat 1o HarpasieHuo noarotoBku 38.03.01 «OxoHOMUKa», yTBEpKIEH-
HBIH nprKkazoM Munoopuayku Poccun ot 12.08.2020 Ne 954;

- Ilpukas MuHucrepcTBa Tpylna M couuanbHOM 3amuThel Poccmiickoit denepauuu OT
21.02.2019 Ne 1031 «O06 yTBepkaeHIUHN MPOGECCHOHANBHOTO cTaHaapTa «byxranrepy;

- Ilpuka3z MunucrepcTBa Tpyaa u coruanbHou 3ammThl Poccuiickoit denepanuu ot 24
utoHsa 2015 r. Ne 3981 «OO0 yTBepxkaeHnn mnpodeccunoHansHoro cranaapra «BHyrpeHnuit ayau-
TOpPY;

— Ilpuka3z MuHucrepcTBa TpyJa U conuanbHoOM 3amuThl Poccuiickoit @enepauuu ot 19 ok-
Ts10pst 2015 . Ne 7281 «O0 yTBepKACHUN TPOPECCHOHATBHOTO CTaHAAPTa «AYIUTOPY;

— Yuebnsie miansl OITOIT BO 38.03.01 «9xoHOMHKaY, HANIpaBlieHHOCTH (1poduis) «byx-
TaNITePCKUH y4deT, aHAJIU3 U ayIUT» 110 OYHOM, OYHO-3209HOH 1 3204HOH (hopMam 00ydeHus1, 0J00-
pennble YueHsiM coBeToM YIJITY (mpotokon ot 16.03.2023 Ne 3) u yTBepKIIeHHBIE PEKTOPOM
YIJITY (16.03.2023), ¢ 1ONOIHEHUSAMH U U3MEHEHUSIMH, YTBEP)KICHHBIMH Ha 3aceaHuu Yuye-
Horo cosera YIJITY (mporokon ot 20.04.2023 Ne4), BBeneHusiMu mnpukazom YIJITY or
28.04.2023 Ne 302-A.

OO6yuenue no oopazoBatenbHOM mporpamme 38.03.01 «DkoHOMUKAY HAMPABIEHHOCTS (TIPO-
¢unb) «byxranTepckuii yuer, aHalIU3 U ayJIUT» OCYLIECTBISIETCS HA PYCCKOM SI3bIKE.

2. IlepedyeHb MIAHMPYEMBIX pPe3yJbTATOB 00y4YeHUsI N0 JUCHMILINHE, COOTHECEHHBIX €
IUIAHMPYEMbIMH Pe3yJIbTATAMM 0CBOEHHUsI 00pa30BaTeIbHON MPOrpaMMblI

[{enbro M3y4eHUs NUCUMUIUIMHBI SBISETCS peanu3alus TpeOOBaHUM, YCTaHOBICHHBIX B De-
JepaJIbHOM TOCYJapCTBEHHOM 00pa3oBaTeIbHOM CTaHAapTe BhICIIEro oOpa3oBaHus. [IpenonaBa-
HUE CTPOUTCS UCXOS U3 TPEOYEeMOro ypOBHS OJATOTOBKHU CTYIEHTOB, 00yUYaIOLTUXCSI TIO0 TAHHOMY
HaIpaBJIEHUIO MOATOTOBKU. [[maHupyeMbIMu pe3yabTaTaMu 00yYeHHUS 110 TUCIUIUINHE SBIISTFOTCS
3HAHMSI, YMEHUS, BIAJICHUS W/UIIK OIBIT JASSITENbHOCTH, XapaKTEPHU3YIOIUE 3Tabl/ypoBHU (Op-
MHUPOBaAHUsI KOMITETCHIIMA W 00€CIIEUYNBAIOIINE JOCTIKCHHE TNIAHUPYEMBIX Pe3yIbTaTOB OCBOE-
HUS 00pa30BaTENBHOM MPOTPAMMBI B IIETIOM.

Heab AUCHUMIMHBI — 03HAKOMJICHHE O0YUYaIOIINXCS C TEOPUEH 1 MPAKTUKON JTOKYMEHTH-
POBaHUS U OCHOBAMHU PAa0OTHI C TOKYMEHTaMH B ACSITEILHOCTH OpTraHU3aIHil.

3amauyu QM CHUIIMHBI:

— M3y4YeHHE MOpPsAKa MOATOTOBKH M O(OPMIIEHHUS OpPTaHU3AIMOHHO-PACTOPSIUTEIBHBIX
JIOKYMEHTOB;

— W3YYEeHHE OCHOB BEJICHUS JIETOMPOU3BOJICTBA U IOKYMEHTOO0OPOTA;

— OCBOCHHE BO3MOXXHOCTEH BeJIeHUs JEJOMPOU3BOJICTBA C MTPUMEHEHHEM MH(GOPMAIMOH-
HBIX CPEACTB U TEXHOJIOTUH.

IIpouecc u3yveHusi JUCUMILJIMHBI HATIPaBJIeH HA GopMHUPOBaHUeE CJeaylolleil yHuBep-
CaJIbHOM KOMIIETEHINH.



YK-4. CiocoGeH ocyniecTBIATh AEIOBYI0 KOMMYHHUKAIMIO B YCTHOM U MUCBMEHHOU (op-
Max Ha TOCyIapCTBEHHOM si3bike Poccuiickort Deaepannu 1 HHOCTpaHHOM(BIX) sI3bIKe(ax).

B pe3yabTrare u3yyeHus JHCHHMIIMHBI 00y4aIOIMiics J0/IKeH:

3HATh: NPaBWIa JOKYMEHTHPOBaHUS, OPraHH3allid JOKyMEHTOOOOPOTa, OIEepPaTHBHOTO
XpaHEHHS U MCIIOJIb30BaHMSI JOKYMEHTOB B IMTPO()ECCHOHAIBHON AEATEIbHOCTH;

yMeTh: IPUMEHSTH MIPaBUJIA JICJIOMPOU3BOJICTBA B MPO(ECCHOHANBHOM ACATEIBHOCTH, HUC-
M0JIb30BaTh HHCTPYKIIMH T10 IEIONPOU3BOJICTBY B MPO(PECCHOHATBHON e TEIbHOCTH;

BJIa/IeTh: HAaBBIKAMU COCTABIICHHS U O()OPMIICHUS CITY)KEOHBIX JOKYMEHTOB U JICJIOBBIX ITH-
CeM; HaBbIKAMU OpPTaHU3AIUH JEJIONPOU3BOICTBA.

3. MecTo ACHMILVIMHBI B CTPYKTYpe 00pa3oBaTe/IbHOM NPOrpaMMbl

JlanHas yueOHasi JUCIUIUIMHA OTHOCUTCS K JUCUUIUIMHAM 00S3aTeIbHOW YacTH, YTO O3Ha-
qyaeT popMupoBaHUE B Ipoiiecce 00ydeHus y OakamaBpa OCHOBHBIX MPO(EeCCHOHATBLHBIX 3HAHUN
Y KOMIIETEHIINI B paMKaxX BBIOPAaHHOTO HampaBiIeHUs MOAroToBKU. OcBoeHre AUCIUILTHHBI «Oc-
HOBBI JICJIONTPOU3BOJICTBAY SIBIISICTCS HEOOXOMMON OCHOBOM IS IMTOCIICYIOIIETO H3yUeHUS JHC-
muruinH OITOIT u Hanucanus BBIMYCKHOM KBaTU(pUKAMOHHON paboThl (cM. TabII.).

[Tepeuensb 00eCTICUNBAIOIINX, COMYTCTBYIOIIMX U 00CCIICUNBAEMBIX AUCITUILIIUH

OO0ecneunBaroIye

ConyTCcTBYIOITNE

ObecrnieunBaeMble

KyneTypa peuu u nemno-
BbI€ KOMMYHUKAINH
WHoCTpaHHBIH A3BIK
IIpaBoBeneHue

DKOHOMMYECKAS] TEOPUS
OKOHOMHKA OpraHu3a-
uH (TIpearpusIThs)
be3onacHocTh xu3HENE-
ATEIBHOCTH
Maremartuka

Ucrtopusa Poccun

Byxrantepckuii puHAHCOBBIN ydeT

Byxranrepckas ¢puHaHCOBAsE OTYETHOCTD

VYuebHast mpakTHKa (O3HAKOMUTENbHAS IPAKTHKA)
VYuebHas mpakTHKa (MIPaKTHKA 1O MOTYUICHHUIO Iep-
BUYHBIX IPO(ECCHOHANBHBIX YMEHUN U HABBIKOB, B
TOM 4YHCJI€ TEPBUYHBIX YMEHHMM M HaBBIKOB
Hay4YHO-UCCIIEJI0BATENbCKON 1eATEIHHOCTH)

[IpousBoAcTBEHHAsT NpaKTHKa (TEXHOJIOTHYECKast
(IPOEKTHO-TEXHOJIOTHUYECKas) PAKTUKA))
IIponsBoacTBeHHAs paKTUKA (TIPEIAUIIIOMHA )
[loaroroBka K mponenype 3aliuThl U 3allUTa BbI-
ITyCKHOW KBaMM(UKAITMOHHONW PabOTHI

VYka3zaHHBIE CBSI3U TUCLUIUIMHBI JAI0T 00y4aromEeMycsl CHCTEMHOE MIPEJICTABIEHUE O KOM-
IUIeKce U3ydaeMbIX qucuuIuinH B cootBeTcTBUM ¢ PI'OC BO, uTo 06ecneunBaeT Tpedyemblii T€O-
peTHYECKHI YpOBEHb U MPAKTHUUECKYI0 HANpaBJIE€HHOCTh B CUCTEME 00yueHHs U Oynyiued aes-
TEJIBHOCTH BBIITYCKHUKA.

4. O0beM JUCHHUILINHBI B 324€THBIX eIMHUIIAX C YKA3aHHEM KOJHYeCTBA aKaJeMHYeCKHUX
4acoB, BbIJIEJEHHBIX HA KOHTAKTHYIO pa0oTy 00y4yaluuxcsi ¢ npenojaasaresieM (1o Bujaam
YueOHBIX 3aHATHI) U HA CAMOCTOAITEJIbHYIO PpadoTy 00y4arommxcs

OO01ast TPyZI0eMKOCTh JUCIUTUTMHBI COCTaBIsIeT 3 3aueTHbie enuHuUIlb! (108 akameMiudecknx 4acoB).

AKaneMu4ecKue 4achl
Bunpt yae6HOM paboThI Ounas 3aounas | OuHO-3304HAS

dbopma dhopma dhopma
KonraktHas pabora c mpenogaBareneM™ 52,25 12,25 14,25
B TOM YHCIIE:
- 3aHATHsA JIeKIroHHoro tuna (JI13) 18 6 6
- 3aHSATHS ceMHHapcKoro Tuma (npakrnieckue 3aastust) (113) 34 6 8
- mpoMexkyTouHas arrecrarms (ITA) 0,25 0,25 0,25
CamocrosTensHas pabora crygaentos (CP) 55,75 95,75 93,75
B TOM YHCIIE:
- u3yueHue Teoperndeckoro kypca (TO) 36 84 82
- IOJATOTOBKA K TeKymemy KoHTpoo (TK) 8 8 8
- IOJTOTOBKA K MPOMEKyTOuHOH arrectanuu (I1A) 11,75 3,75 3,75

5




AKaI[eMI/I‘{eCKI/IC YqacChbl

Bunpl yaeOHOl paboThI Ounas 3aounas | OuHO-330uHAas
dhopma hopma hopma
Bun npomexxyTo4HOM arTecTanyuu 3auer 3auer 3auer
O0mas TPy10eMKOCTh TUCITHILTHHBI 108 108 108

*KonTakTHas paboTa 00yJaromuxcs ¢ IpenoaBareieM, B TOM JUCIIe C IPUMEHEHHUEM TUCTAHITHOHHBIX 00pa3oBaTeib-
HBIX TEXHOJIOTHH, BKIIOYAET 3aHATHS JCKINOHHOTO THIIA, ¥ (MJIH) 3aHSITHS CEMHHAPCKOTO THUIIA, Ta0OPaTOPHBIE 3aHATH,
1 (WIH) TPYIIIOBBIC KOHCYJIBTAIUH, U (WIM) HHINBUAYAIBHYIO paboTy o0ydaromerocs ¢ mpenojaBaTeieM, a TakxkKe aT-
TECTAIIMOHHBIC NCTIBITAaHUA IPOMEXYTOUHON arTectanu. KoHTakTHas paboTa MOXET BKIIOYATh WHBIC BHABI y4eOHOMH
JEATEIFHOCTH, MPEAYCMaTPHBAIOIINE IPYNIOBYIO U HHANBULYaIbHYIO paboTy 00yJaromuxcs ¢ npemnogasateneM. Yacs
KOHTaKTHOW paboTsl onpenensitores [TonoxkeHrem 00 opraHu3aluy 1 IPOBEAESHUH KOHTAKTHOM pabOThI IPH peau3anun
00pa3oBaTeNIbHBIX MPOrpaMM BBICIIETO 00pa30BaHus, YTBEPKICHHBIM YueHbIM coBeToM YIJITY ot 25 despans 2020

roaa.

5. Conep:kaHue THCHHILIMHBI, CTPYKTYPHPOBAHHOE 10 TeMaM (pa3jeiaM) ¢ yKa3aHHeM OT-
BeI€HHOT0 HA HUX KOJHYEeCTBA aKAIeMUYeCKHX YaCOB U BU/I0B y4eOHbIX 3aHATHIA

5.1. TpynoemkocTh pa3aejioB JUCHHIIMHBI

Ounas ¢gopma 00yueHust

Bcero kon- | CamocTos-
Ne N
i HaumenoBanue pasnena (TeMbl) JUCIUTIITUHBI JI3 [13 | TaxkTHO¥ pa- | TenbHAs pa-
00THI 6ota
1 | Pasgen 1. JlokymeHTHpOBaHHe ympasieH4eckoi ges- | 10 13 23 13
TEJIHOCTU OpTraHU3aLUH
2 | 1.1. OcHOBHBIEC OHSTHS JASIONPOM3BOICTBA 1 1 2 2
3 | 1.2. braHku JOKYMEHTOB M TpeOOBaHUS K HUM 2 2 4 2
4 1.3. [loaroroBka u oopmileHUE OCHOBHBIX BHIOB JIO- 4 4 8 3
KYMEHTOB
5 | 1.4. CnyxebHble HCEMa 2 4 6 3
6 | 1.5. OcobeHHOCTH PabOTHI C KaPOBBIMH TOKYMEHTAMHU 1 2 3 3
7 | Pazgen 2. Opranu3anust paboThI ¢ JOKYMEHTaMH 4 4 8 24
8 | 2.1. lokymeHTOO60pOT 2 2 4 12
9 | 2.2. Tekyuee XpaHeHHE TOKYMEHTOB 2 2 4 12
10 | Pa3gen 3. Ucnons3oBaHue COBpEMEHHBIX MH(POPMAIIH- 4 17 21 7
OHHBIX TEXHOJIOTHH TP CO3JaHUH JEIOBOM TOKYMEH-
TallMU Y NIPE3eHTaluN
11 | 3.1. Ucnonb3oBaHue TekcTOBOTO mnpoieccopa MS Word 2 10 12 3
12 | 3.2. Ucnonws3zoBanue MS Power Point mist pazpabotku 2 7 9 4
Hpe3eHTaluil
HWroro mo paznenam 18 34 52 44
IIpomexyTOUHAs aTTeCTaIus X X 0,25 11,75
Bcero vacos 108
3aounas popma oOyueHnust
Bcero kon- | Camoctos-
Ne N
i HawumenoBanue pasnena (TeMbl) JUCIATIINHBI JI3 [13 | TakTHO¥ pa- | TenbpHAS pa-
00THI oorta
1 | Pasgen 1. JlokyMEHTHpOBaHHE YIpPaBICHUYECKON AEs- 3 - 3 46
TENBHOCTH OPraHU3alIH
2 1.1. OcHOBHBIE MOHATHUS ACTONPOU3BOJCTBA - - - 5
3 | 1.2. biaHku TOKyMEHTOB U TPeOOBaHUS K HUM 1 - 1 8
4 | 1.3. IloaroroBka 1 oopMICHHE OCHOBHBIX BHIOB JO- 1 - 1 16
KyMEHTOB




Bceero kon- | CamocTos-
Ne o
i HaumenoBanue paszzena (TeMbl) JUCIUTUTAHEBL J3 113 TaKTHOU TeIbHAas
paboThI pabora
5 | 1.4. CnyxeOHble mHChMa 1 - 1 11
6 1.5. OcobenHocTr pabOTHI C KaAPOBBIMH IOKYMEHTaAMH - - - 6
7 | Paznmen 2. Opranusanus paboThI ¢ TOKYMEHTaMH 1 - 1 34
8 | 2.1. lokymeHTOO6OPOT 1 - 1 17
9 | 2.2. Tekyuiee XpaHeHHE JOKYMEHTOB - - - 17
10 | Pasgen 3. Mcnons30BaHHEe COBPEMEHHBIX HH(pOPMAIIH- 2 6 8 12
OHHBIX TEXHOJIOTHI NMPH CO3JaHUH AEJIOBOH JOKyMEH-
TalMM U MPEe3CHTAMN
11 | 3.1. Ucnons3oBaHue TEKCTOBOTO IIporteccopa MS Word 1 4 5 6
12 | 3.2. Ucnonb3oanue MS Power Point mis pa3paboTku 1 2 3 6
IIpe3eHTanun
Htoro no pa3aenam 6 6 12 92
ITpoMexxyTouHas arrecTarnus X X 0,25 3,75
Bcero gacos 108
OuHo-3a0uHas popma 00ydeHUs
Ne Bcero KOH- Camocros-
i HaumenoBanue pasnena (TeMbl) JUCIUTLITHHBI JI3 [13 | TaxkTHO¥ pa- | TenbHAs pa-
00THI 6ota
1 | Pasgen 1. JlokyMeHTHpOBaHHE YIpaBIECHUYECKOH aes- 4 2 6 46
TENBHOCTH OPTaHU3aINH
2 1.1. OcHOBHBIE OHATHUS IENONPONU3BOICTBA - - - 5
3 | 1.2. baHku TOKyMEHTOB U TPeOOBaHUS K HUM 1 - 1 8
4 1.3. [MoaroroBka u 0popMIIEHUE OCHOBHBIX BHIOB JIO- 1 1 2 16
KYMEHTOB
5 | 1.4. CnyxeOHble mHCEMa 1 1 2 11
6 | 1.5. OcobeHHOCTH PabOTHI C KaAPOBBIMU TOKYMEHTAMH 1 - 1 6
7 | Pasnmen 2. Opranusanusi paboThI ¢ TOKYMEHTaMH - - - 32
8 | 2.1. lokymMmeHTOOOOpOT - - - 16
9 | 2.2. Tekyuee XpaHeHHE JOKYMEHTOB - - - 16
10 | Pa3gen 3. Ucnons3oBaHue COBpEMEHHBIX MH(POpPMAIIH- 2 6 8 12
OHHBIX TEXHOJIOTHI TPH CO3/IaHUH JETOBOH JOKyMEH-
TallMU Y NIpe3eHTalun
11 | 3.1. Mcnons3oBanue TekcToBoro npoueccopa MS Word 1 4 5 6
12 | 3.2. Ucnons3zoBanue MS Power Point mist pazpabotku 1 2 3 6
Hpe3eHTalul
Wroro no paznenam 6 8 14 90
IIpoMexyTouHas arrecTanys X X 0,25 3,75
Bcero vacos 108

5.2 Conep:xaHue 3aHSITHI JIEKIMOHHOI0 THIIA

Pa3nes 1. JlokyMeHTHPOBaHHE YIIPABJICHYECKOH eI TeIbHOCTH OPraHu3aluu

Tema 1.1. OcHOBHBIE IOHATHSA 1€JTONPOU3BOACTBA

IToHATHSA «KOPPECTIOHACHLIUD) U «IEIONPOU3BOICTBOY». JJOKYMEHTBI U UX POJIb B JEATENb-
HocTu opranmzanuii. Knaccuduxanus noxkymentoB. Koppecnonaenuus u ee Buabl. Bunabl opra-
HU3AIIMOHHO- PaCIIOPSAAUTENbHBIX TOKYyMEHTOB. JIOKYyMEHTHPOBAaHUE U JOKYMEHTAMOHHOE 00ec-

MEYCHUEC OpraHnu3anmnu.

Tema 1.2. BiaHKH T0KYMEHTOB U TPeOOBaHHUS K HUM




PexkBHU3HTHI yrIpaBlieHYeCKUX JOKYMEHTOB, UX COCTaB U MpaBmiia 0(h)OPMIICHUS, PACIIONOkKe-
Hue pekBu3uToB. 'OCTHI Ha odopmiieHre TOKyMeHTOB. Busl 61mankoB. brnank mis mucem. O0-
mui 6J1aHK. BiiaHKu ¢ yriioBBIM M TPOJOIBHBIM PACIIOIOKEHUEM PEKBU3UTOB. DopMaThl IS U3-
TOTOBJICHUSI CITYKEOHBIX OJIAHKOB.

Tema 1.3. IloaroroBka u opopMiIeHHEe OCHOBHBIX BUJ0B JOKYMEHTOB

OpranuzalvoHHbIE JOKYMEHTHI: TOJOXEHUE, WHCTPYKUHUA. PacmopsauTenbHble AOKY-
MEHTBI: TIPUKa3, pacrnopsbkeHue, ykazanue. MHGopMaIoHHo - CripaBOYHbIEe JOKYMEHTHI: IIPOTO-
KOJI, aKT, CIIpaBKa, 3asBJICHUE, JOKJIaqHas 3amucka, OObSICHUTENbHAS 3allMCKa, JOBEPEHHOCTH,
pacrucka, ciayxe0OHasi 3arcKa, J0roBop, KOHTPAKT.

Tema 1.4. Ciiy:keOHble MUCHMA

Bunbr nenoBsix nucem. TpeboBanus kK ux cocrapieHuto. Ciry:keOHO-pEUeBON ITUKET B Jc-
JI0BOM nuchMe. TUnHuHbIe OIIMOKY B S3bIKE U CTUJIE IEIIOBOI KOppecnoHaeHuu. AGOpeBuarypa
U TIpaBUJIa €€ MCIoJIb30BaHus. TpeboBaHus K TEKCTy AoKyMeHTa. [IpaBuna u ¢popmbl Kommepye-
CKOH MepenucKy ¢ 3apyO0eKHBIMH MapTHEPAMHU.

Tema 1.5. OcobenHOCTH PadoOTHI ¢ KAAPOBBIMH JOKYMEHTAMH

Knaccudukanus 10KkyMEeHTOB 110 JINYHOMY COCTaBY, UX y4eT U xpanenue. [Ipuem Ha padory.
Tpynosoii norosop. IIpukassl o mmuHoMy cocraBy. TpynoBas kHWKKa. JInuHasg kaprouka. JInu-
Hoe zaeno. I[lepeBoa. JlokymentupoBanue noomipenuii. OhopmieHue TUCHUILTUHAPHBIX B3bICKa-
Huil. Opopmienue ornyckoB. KomanaupoBanue. YBoiIbHEHHE.
Pa3pnen 2. Opranuszanus padoTsl ¢ JOKyMEHTAMH

Tema 2.1. lokymeHT0000pPOT

Opranuzanusa 10kymMmeHTo060poTa B pupme. DyHKINU CITy:KO, OTBETCTBEHHBIX 32 JIEIOMPO-
U3BOJCTBO. JTanbl 00paboTku ToKyMeHTOB. [Ipuem u nepBuuHas o0paboTka 10KyMeHTOB. Pac-
npeielieHne MOCTYMUBIINX JTOKYMEHTOB. Peructpanus nokymenToB KOHTpOb HCTONHEHUS J0-
KyMeHTOB. OTnpaBka JOKyMeHTOB. Opranusanus padoThl ¢ JOKyMEHTaMHU, COJAEPKAIIUMU KOH-
bugeHIMaTbHbIE CBECHUS.

Tema 2.2. Texymee XxpaHeHHue JOKYMEHTOB

[TonsiTe HOMEHKJIATYpHI J1e]1, €€ Ha3HadeHue. [lopsIok cocTaBieHnss HOMEHKIIATYphI €.
®opmupoBanue U opopmieHue aei. XpaHeHue Jell.
Pa3nen 3. Ucnosib3oBaHne COBpeMeHHBIX MHH(OPMAIHOHHBIX TeXHOJIOTHII IPH CO3/1aHMH J1e-
JIOBOM JOKYMEHTALUM U MPe3eHTalMl

3.1. Ucnosb30BaHue TekcTOoBOro npoueccopa MS Word

BosmoxkHocTu TekcToBoro mpoieccopa Microsoft Word (MW): BBoJ, pegakTupoBanue u
(dbopMaTupOBaHUE TEKCTA, MATEMAaTUYECKUE BHIPAYKEHUS, BCTaBKa PUCYHKOB, TA0JIMII U TUarpamm,
(dbopMHpOBaHUE CIIHUCKOB, FMIIEPCCHUIKH, MAKPOChI, aBTOMAaTHUECKash HyMepalys CTpaHull, I11aB,
naparpadoB, pUCYHKOB, CO3/[aHUE OTJIABIICHUM U yKa3aTesiel u OOHOBJICHUE UX, DYHKIUS CITUsI-
HUSL.

3.2. Ucnoan3osanue MS Power Point 1us1 pa3padoTku npe3eHTaumii

Co3naHne KayecTBEHHBIX MPE3EHTAlMi C HCIOJIb30BaHUWEM Tpaduueckoil MHGOpMAIHH,
CJaiI0B, 3ByKa, BUACOKIUIIOB, 23((HEKTOB aHUMAITUH U T.]I.

5.3. TembI 1 (opMBbI 3aHATHI CEMHHAPCKOTO THIIA

Y4eOHBIM IIAHOM TI10 JAUCTUIIJIMHE MTPEAYCMOTPCHBI IPAKTUYCCKUEC 3aHATHA.

TpynoeMKocTb, 4acoB

B TOM 4ucIie B popme
Bcero* MPaKTHYCCKOH IO/~
TOTOBKH

O 3 0-3 o 3 |03

Ne . ®opma npose-
Tema ceMUHapCKUX 3aHATHI
n/n JCHUSI 3aHSTHUS

Paspes 1. lokyMeHTHpOBaHHe

1 | ynpaBiienueckoii qesiTeJbHOCTH - 13 - 2 4 - 2
OpraHu3anuu
1.1. OcHOBHBIE MTOHSATHUS ACTOMPO-

2 A p Cemunap 1 - - - - -
W3BOJICTBA




TpynoeMKoCTbh, 4acoB
No Dopma mpose- B TOM YHCIIE B popMe
- Tema ceMUHapCKUX 3aHATHU Bcero* NPAKTHYECKOI MO
n/ JICHUS 3aHITHS
T'OTOBKH
o 3 0-3 0 3 (03
1.2. branku TOKYMEHTOB H T| -
3 AHIH JIOKYMEHTO pedo Cemunap 2 - - - - -
BaHUS K HUM
CemuHap, TIpak-
1.3. IloaroroBka u MJICHU ’
4 3. Honroroka n odopuene THYECKas pa- 4 - 1 2 - 1
OCHOBHBIX BHJIOB JOKYMEHTOB
0ota
Cemunap,
5 | 1.4. CiyxeOHble IHCHMa MpaKTHYeCKast 4 - 1 2 - 1
pabora
L.5. HHOCTH THI C K -
6 5. OcobGeHHOCTH paboTHI C Kaipo Cevunap 2 ) ) ) ) )
BbIMU JOKYMCHTaAMU
v Pazpnen 2. Opranu3anus padoTsl ) 4 ) ) ) ) )
C JOKYMEHTaMHu
8 | 2.1. lokymeHnTo060pOT Hoxnaz - - - - -
2.2. Tex K -
9 eKyIlee XpaHeHHe JOKYMEH Jloknaz 5 ) ) ) ) )
TOB
Pazpnen 3. Ucnoab3oBaHne coBpe-
MEHHbIX HH(OPMAHOHHBIX TeX-
10 ¢ HHpopMa c . 17| 6 | 6 | 17| 6 |6
HOJIOTH IPH CO3IaHNH /1eJI0BOI
JOKYMEHTAIMM U Npe3eHTauii
3.1. Ucnonp30BaHKE TEKCTOBOIO IIpaktuueckas
11 P 10 4 | 4 |20] 4|4
mporteccopa MS Word pabota
3.2. Ucnonw3oBanne MS Power [IpakTrueckas
12 |54 P 7122 |7|2]2
Point my1s1 pa3zpaboTKy Mpe3eHTanui pabota
Bcero yacos 34 6 8 21 6 8

IIpumeuanusi:
*Q — ounas popma 00yuyeHus, 3 - 3a04yHasg popma o0yueHus1, O-3 — oyHo-3a04yHasg hopMa 0OyUEeHU.
&

5.4. leTaau3ainusi cCaMOCTOATEIHHOMH PadoThI

TpynoeMKocTbh, 4acoB
. OuHo-3a-
No Haumenosanue pasnena Bun camocrositensHOM Ounas 3aouHas
/1 (TeMBI) UCITUTUIMHEI paboThI thopma hopma oHa
o0y4yeHust | oOy4eHUsI popua
0o0ydeHus
1 | Pazgen 1. JlokymMeHTHpOBaHMe YIIPABJIEeHYECKOI AesiTe/Ib- 13 46 46
HOCTH OPTraHU3aluu
N3ydeHne TeopeTndeckoro 1 5 5
2 | 1.1. OcHOBHBIEC IOHSATHUS €TI0~ Kypca
MIPOM3BO/ICTBA [loaroroBka K TeKymemy 1 ) )
KOHTPOJTIO (011pOcC)
1.2. bnanku JOKyMEHTOB U N3yuyenue TeopeTuuecKoro 1 8 8
3 | TpeboBaHuUs K HUM Kypca
IToaroroBka Kk TeKyniemy 1 ) )
KOHTPOJTIO (011pocC)
4 1.3. Tloaroroska u oopmiie- Msysenne I{;EZTH%CKOFO 2 16 16
HUE OCHOBHBIX BUJIOB JIOKY-
MEHTOB [ToaroroBka K TEKyLIEMY 1 ) )
KOHTPOJTIO (0TIPOC)
1.4. CayxeOHble MUCHMA Nzydenne TeopeTndeckoro 2 11 11
Kypca
[ToaroroBka K TEKyLIEMY 1 ) )
KOHTPOJTIO (011pOcC)

9




5 | 1.5. OcobennocTr pabOTHI C N3ydyenne TeopeTHIeCcKOro 5 6 6
KaJpOBBIMH JOKYMEHTaMU Kypca
[ToaroroBka K TeKymemy 1 ) )
KOHTPOJTIO (011pOcC)
Paznen 2. Opranusanus padoTsl ¢ JOKYMEHTAMH 24 34 32
6 N3yyeHne TeopeTHIECKOTO
8 13 12
2.1. JokyMeHTOO0OpOT Kypca
[loaroroBka Kk goKIamy 4 4 4
2.2. Texymiee xpaHeHne I0Ky- | VI3ydeHne TEOpeTHIECKOro 8 13 12
MEHTOB Kypca
IToaroroBka k ToKIamy 4 4 4
Paznen 3. Ucnoab3oBanue cOBpeMeHHBIX HH(pOPMALIMOH-
HBIX TEXHOJOTHH NMPH CO3AAHUH /1eJI0BOIi TOKYMEHTAIMHU U 7 12 12
npe3eHTanni
7 | 3.1. Ucnonb30BaHUE TEKCTO- N3yuenue TeopeTnueckoro 2 4 4
BOTO mporeccopa MS Word Kypca
IToaroroBka K BBIIOJIHEHHIO 1 2 2
MPaKTUYEeCKOH PadOTHI
8 | 3.2. Ucnonn3oBanue MS Nzydenune TeopeTnyeckoro 3 4 4
Power Point ms pa3zpabotku Kypca
Mpe3eHTauui [ToaroToBka K BBIIIOJIHEHUIO 1 9 9
MPaKTUIEeCKOH PadOTHI
Htoro no pazgenam - 44 92 90
[IpomexyTouHast aTTecTarys IlonroroBka Kk 3a4ety 11,75 3,75 3,75
Bcero yacos 55,75 95,75 93,75

6. [lepeyeHb y4eOHO-METOAUYECKOT0 00ecnieYeHH s N0 TUCIUIITTHHE

OcHOBHAas1 M 10TIOJTHUTE/IbHAS JIUTEPATYpa

rfji PexBU3UTEl HCTOUHUKA 1;(;[:{2: IIpumeuanue
OcHoeHnasn yuebnas numepamypa

1 |Kysuenos, U. H. JlenonpounsBozacteo: yaebHOe mocodue / 1. H. Ky3ne- .
oB. — 10-e u3a. — Mocksa: Jlamkos u K°, 2021. — 406 c.: Tabn. — Pexxum IonHoTeKCTOBEIH
JOCTYyTIA: 110 MMOIINACKE. —| 2021 z[r?g?;rggn ;);Oie
URL: https://biblioclub.ru/index.php?page=book&id=684221 — buo- pomz*
smorp.: ¢. 312-323 — ISBN 978-5-394-04152-5. — TekcT: 3IeKTPOHHBIH.

Jlononnumenvnan yuednas aumepamypa

2 | Hemoroe nucbMo: yueOHoe mocodue / aBt.-cocT. M. H. Ky3neros. — 11-¢ .
m3a. — Mocksa: JlamkoB u K°, 2021. — 162 c. — (YucOHbBIe U3MaHHS IS IlonmoTexCTOBEI
0akanaBpoB). —  Pexum JIoCTyTa: o MOJIITUCKE. —| 2022 Hg(C)TJ?’(I)TFEEH ;);Oie
URL: https://biblioclub.ru/index.php?page=book&id=621633 - buod- pomg*
qmorp.: ¢. 113-116. — ISBN 978-5-394-04188-4. — TekcT: 3JIeKTPOHHBIH.

3 |ApacmanoBa, B. A. CiyxeOHble TOKYMEHTHI: (GOPMYIApPBHl U NPUMEPHI
odpopmieHus. Anp00M: ydeOHO-TIpakTHUecKoe mocodue / B. A. Apacna- .
nosa, E. C. Bypmuctposa. — Mocksa; bepmun: Jupexkt-Menua, 2020. — Homorexcrosbiii
108 C. - Pexum JIOCTYyTIA: mo TIO/ITIHCKE. —| 2020 Hgg?;;g” ;);Oie
URL: https://biblioclub.ru/index.php?page=book&id=578396 — bu6- pomg*
auorp.: ¢. 100-105. — ISBN 978-5-4499-1453-8. — DOI 10.23681/578396.
— TeKCT: 3IEeKTPOHHBIN.

4 | lokymenroBenenue: npaktukym / coct. C. B. Munyk; Jlunenkuii rocy-
JnapcTBeHHbIM nenarornyeckuit yauBepcuret um. I1. I1. CemenoBa-TsH- .
[Manckoro. — Jlunenk: JIuneukuid rocynapCTBEHHBIM MeAarornyecKuit IlonHoTeKCTORBIH
yaueepcuteT uMmenu I1.I1. Cemenosa-Tsu-11lanckoro, 2020. — Yacts 2. —| 2020 AIOCTYT IIPH BXOAE

buo-

50  cu Uil Pexxum  pmocryna: 0  TOJIHUCKE.
URL: https://biblioclub.ru/index.php?page=book&id=619318

JIUOTP. B KH. — TEeKCT: 3JIEKTPOHHBIN.

110 JIOTHHY U Tia-
poito*

10



https://biblioclub.ru/index.php?page=book&id=684221
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Ne PexBU3NTHI HICTOYHKKA Ton n3- [Ipumeuanue
T1/T1 JaHus

5 |Tpodumosa, O. B. OcHOBBI nenoBOro muchkMa: ydueOHOe mocoome /

O. B. Tpodumona, E. B. Kymuuk; TroMeHCKUII TOCylnapCTBCHHBIH YHU- I1OTHOTEKCTOBBIH
Bepcurer. — 4-¢ u3j., crep. — Mocksa: ®JIMHTA, 2019. — 305 c.: Tadn. — 2019 | AOCTyM mpH BXOzE
Pexum JOCTyTIA: o TTOZITUCKE. - [0 JIOTHHY U Ta-
URL: https://biblioclub.ru/index.php?page=book&id=57968 — bu6muorp. pomio*

B kH. — ISBN 978-5-9765-0930-6. — TekcT: 371€KTPOHHEII.

6 |lamenko, H. H. OcHoBsI aesompoun3BoacTBa: yueOHnoe mocodbue / H. H. I'a- .
nenko. — Camapa: Cam['AY, 2019. — 181 c. — ISBN 978-5-88575-562-7. — TommoTexcToBEId
Tekct: anektpoHHbli / JlaHb: 3mexkTpoHHO-OMONMMOTEeUHas cucrtema. —| 2019 HES?;II:E " ;);Of_e
URL.: https://e.lanbook.com/book/123610 — Peskum gocTyma: Ajs aBTO- pomc}),*
pH3. IOJIH30BATEICH.

*Mpex/e YeM MPOKTH IO CCHUIKE, HEOOXOAUMO BOHTH B CUCTEMY

OYHKIIMOHUPOBAHUE 3JIEKTPOHHOU MH(POPMAIIMOHHO-00pa30BaTeIbHON Cpebl obecreyu-
Ba€TCS COOTBETCTBYIOIIMMHU CPEACTBAMU MH(POPMAIITMOHHO-KOMMYHHKAIIMOHHBIX TEXHOJIOTH.

DJIeKTPOHHBbIE OMOJIUOTEYHbIE CHCTEMbI
Kaxnplii oOyuaromuiics obecriedeH IO0CTYNOM K 3JIEKTPOHHOM OHOIMOTEYHOH cucteme
VTITY (http://lib.usfeu.ru/), smexTpoHHO-OMOIMOTEYHAS cucTeMa «JTaup»
http://e.lanbook.com/, DBC «YHuBepcurerckas o6udanoreka onnain» http://biblioclub.ru/, snex-
TpoHHAs ~ obpasoBarenpHas ~— cucteMa  «OGpasoBarenbHas — mmatdopma  FOPAMT»
(https://urait.ru/?=), yuuBepcampbHas 0a3a maHHbIXx East View (000  «MUBUC)
(http://www.ivis.ru/), conepkarinx u3aaHusi 10 OCHOBHBIM M3Y4aeMbIM TUCIUIUIMHAM U C(HOpMH-
POBaHHBIX 10 COTJIACOBAHUIO C IIPaBOOOIAAATEsIMU Y4eOHON U y4eOHO-MeTOJMUECKON IuTepa-
Typbl. JloroBopsl ¢ DbC 3aKiII04ar0TCsl yHUBEPCUTETOM €3KET'0JTHO.
CnpaBo4Hble 1 HH(POPMALHOHHBIE CHCTEMbI
1. CunpaBounas npaBoBas cucrema «Koucymnerantllnroc» (http://www.consultant.ru/). JloroBop
COIPOBOKACHNUS 3K3eMILIIpoB cucteMbl Koncynprantllimroc Ne0607/3K ot 25.01.2023. Cpok
¢ 01.02.2023 rmo 31.01.2024 r.;
2. CnpaBouno-nipaBoBas cuctema «Cuctema TAPAHT». CBoOOAHBIN HOCTYT (peXUM J0CTyNa:
http://www.garant.ru/company/about/press/news/1332787/);
3. IIporpammHuas cuctema Jiist OOHapyEHUS TEKCTOBBIX 3aMMCTBOBAHHH B y4EOHBIX U HAYYHBIX
paborax  «Antumrarmar. BY3»  (URL:  https://www.antiplagiat.ru/).  /lorosop
Ne6414/0107/23-EI1-223-03 ot 27.02.2023 rona. Cpok ¢ 27.02.2023 r mo 27.02.2024 r.;
HNudopmanmonnas cucrema 1C: UTC (http://its.1c.ru/). Pexxum poctyma: CBOOOIHBIN.
IIpodeccnonanbubie 0a3bI JAHHBIX
ba3za mannbix Scopus komnanuu Elsevier B.V. https://www.scopus.com/
Hayunast snextponnas 6ubnnoreka elibrary. Pexxum nocryna: http://elibrary.ru/
DkoHoMmuYeckuit moptai. Pexxum moctyna: https://institutiones.com/
locynapcTBeHHas cuctema nmpaBoBoii nHpopmanuu. Pexxum nocryma: http://pravo.gov.ru/
ba3a nmonHoTEeKCTOBBIX M OMONIHOrpaduyeckux OMUCAHUNA KHUT U MEPUOJANYECKUX M3AaHUN
(http://www.ivis.ru/products/udbs.htm). Pexxum noctyma: cBOOOIHBIA.
CucteMbl 3JIEKTPOHHOTO TOKYMEeHTO000poTa. Pexxum moctyma: https://eos.ru
7. Tlopran xypHama «CHpaBOUYHUK CeKperaps M oduc-MeHemxkepay. Pexum goctyna:
https://www.sekretariat.ru
8. Topran «Bce o aenonpousBojacTBey. Pexxum nocryma: https://delo-ved.ru
9. Tlopran kaapoBoro aenonpousBoacTsa: https://www.kadrovik-praktik.ru
10. Odunmansuslii caiit denepanpHoro apxuBHoro arentcra (Pocapxusa) - Pexum goctyna:
http://archives.gov.ru

B

asrONOE

o

HopMaTuBHO-IpaBOBbIE AKThI
1. Koucrurynus P® [Dnexkrponnsiii pecypc] / Koncynsrantllntoc: cipaB.-npaBoBasi cuctema.
Pexxum nmoctyna: https://www.consultant.ru/document/cons_doc LAW_28399/

11



https://biblioclub.ru/index.php?page=book&id=57968
https://e.lanbook.com/book/123610
http://lib.usfeu.ru/
http://e.lanbook.com/
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http://elibrary.ru/
https://institutiones.com/
http://pravo.gov.ru/
http://www.ivis.ru/products/udbs.htm
https://eos.ru/
https://www.sekretariat.ru/
https://delo-ved.ru/
https://www.kadrovik-praktik.ru/
http://archives.gov.ru/
https://www.consultant.ru/document/cons_doc_LAW_28399/

2. T'paxnanckwuii kogekc PO. [Tekcer]: [mpunst ['ocynapcTBennoit Jlymoii PO: yacte nepBas ot
30 HOs1Opst 1994 1.; yacTh BTOpass ot 26 ssHBapst 1996r.; yacth TpeThs ot 26 HOos0ps 2001 r.;
gacTh yeTBepTas oT 18 mexadps 2006 r.]: opuIl. TEKCT ¢ U3M. U J0M. [DIEKTPOHHBIN pecypc]
— Pexxum mocryma: https://www.consultant.ru/document/cons_doc_ LAW_ 5142/

7. ®OH/I OIIEHOYHBIX CPEJICTB /IJIsl MPOBeIeHUsI MPOMEKYTOUHOM aTTecTaluu 00y4yaro-
IMXCH MO TUCHUIIUHE

7.1. Ilepeyenb KOMIETEHIUH ¢ YKa3aHHeM ITanoB uxX GopMUPOBaHNsI B Npoilecce 0CBOe-
HHs 00pa30BaTe/IbLHOI NPOrPaMMbl

CemecTp ouHas
¢dhopma o0yueHHs
(xypc 3a04Has /
OYHO-3204Has)

Komnerenuun Bun u popma korTpOINIS

VK-4. Crnocoben ocymecTsiars | TeKyHi KOHTPOJIb:

JCIIOBYIO KOMMYHHKAIHIO B | TCCTUPOBAHHUE, BLIIIOJHCHUEC ITPAKTUICCKUX 3a-
YCTHOW W TMHMChMEHHOHM (GopMax | JaHWH, aHAIU3 NPAKTHYECKUX CUTyallWd, 3a-
Ha TOCYJapCTBEHHOM S3bIKE | IIATA MPE3EHTALMN U I0KJIaI0B

Poccuiickoit @enepanyy 1 1HO- | IIpoMeKYTOUHBII# KOHTPOJIb: KOHTPOJILHBIE
CTpaHHOM(BIX) SI3bIKE(aX) BOTIPOCHI K 324ETy

1(1/2)

Oranel GOpMUPOBAHUS KOMIIETEHLIUH:
YK-4 — Bropoii (mpoBeaeHHEe 3aHATHI JEKIIMOHHOTO THUIIA, 3aHATUNA CEMUHApPCKOIO THIIA,
caMOCTOsTeNIbHAs paboTa 00yJarmuxcs, MOArOTOBKA U Cava 3a4eTa).

7.2. Onucanune nNokasaresjeidl 1 KpUTEPHEB OLIEHMBAHUSI KOMIIETEHIIHII HA Pa3IMYHbIX ITa-
nax ux ¢popMHUpOBaAHMS, ONIMCAHME IKAJ OLleHUBAHUS

KpuTepuu onieHHBaHUs YCTHOTO OTBETa HA KOHTPOJbHbIE BOMPOCHI K 3a4ueTy (Mpome-
JKYTOUHBIl KOHTPOJIb opMupoBanusi komnereHuuii YK-4)

«324YTEHO» - JaH IOJIHBIN, PA3BEPHYTHIN OTBET HA NIOCTABJICHHBINA BOIPOC, ITOKa3aHa COBO-
KYIHOCTb OCO3HaHHBIX 3HAHUH 00 00BEKTEe, JOKAa3aTeNIbHO PACKPBITHI OCHOBHBIE MOJIOKEHUS
TEMBI; B OTBETE IPOCIIEKUBAETCS YETKask CTPYKTYPa, JOTHYECKas OCIEN0BATENbHOCTD, OTpaXa-
IOI[asl CYIIHOCTh PacKphIBAEMbIX MOHSATHH, TeOpHil, siBaeHU. OTBET U3JI0KEH JUTEPATYPHBIM
S3bIKOM B TEPMHHAX JUCLUIUIMHBL, TOKa3aHa CIOCOOHOCTh OBICTPO pearnpoBaTh HA YTOUHSIOLINE
Bonpockl. O0yvaromumcs:

- Ha 8bICOKOM YpO8He CIIOCOOEH OCYLIECTBIISITH ACTOBYI0 KOMMYHUKAIIUIO B YCTHOM M MUChMEH-
HOM (hopmMax Ha rocyapcTBEHHOM si3bIke Poccuiickoit @enepaiui 1 FHOCTpaHHOM(BIX ) sI3bIKe(ax)
(YK-4);

«324TEHO» - J1aH ITOJIHBIM, pa3BEPHYTHIN OTBET HA IIOCTABJIEHHBIN BOIIPOC, IOKa3aHO YMEHUE
BBIJIETIUTH CYILIECTBEHHBIE U HECYLIECTBEHHBIE IPU3HAKH, IPUYMHHO-CIIEICTBEHHBIE CBsI3U. OTBET
YETKO CTPYKTYpPUPOBaH, JOTUYEH, U3JI0KEH B TEPMUHAX TUCHUIUIMHBI. OHAKO TOMYyIIeHbl HE3HA-
YUTENIbHbIE OIMOKH MM HEJ0YEThl, HCIPABICHHbBIE 00YYaIONIMMCS C TIOMOIIBIO «HABOJISIINX
BonpocoB. O0yyaronuiics:

- Ha 6a3080M ypogHe CTI0COOEH OCYIIECTBIIATH JI€JI0BYI0 KOMMYHHUKAIIUIO B YCTHON U MUCbMEHHON
¢dopmax Ha rocynapctBeHHOM s3bike Poccuiickoit dexepanyu 1 MHOCTpAaHHOM(BIX) sI3bIKe(ax)
(YK-4);

«324TEHO» - JaH HETOJIHbIN OTBET, JIOTUKA U IIOCIIEN0BATEIIbHOCTh U3JI0KEHUS HMEIOT CYy-
IIeCTBEHHbIE HapylieHus. JlonmyiieHsl Tpyoble OIMOKH MPH OMPEIeIEHUH CYIIIHOCTH PacKphIBa-
€MBIX MMOHATHH, TEOpHid, SIBIIEHUH, BCIEICTBUE HETOHUMAaHUs 00Yy4aloIUMCs X CYIIECTBEHHBIX
Y HECYILECTBEHHBIX IIPU3HAKOB U CBsI3€i. B OTBETE OTCYTCTBYIOT BBIBOABI. Y MEHHE PACKPBITH
KOHKPETHBIE TIPOSIBIICHHS 000OIIEHHBIX 3HAaHUN HEe TToKa3aHo. PeueBoe oopmienue TpedyeT mo-
MpaBoK, KOppekiuu. O0yJaromuiics:

- Ha NOPO20BOM YPOBHe CTIOCOOEH OCYIIECTBIATH JIEIOBYI0 KOMMYHHKALIMIO B YCTHOM U MUChMEH-

HO (hopMax Ha TOCYyIapCTBEHHOM si3bIke Poccuiickoit denepanuy 1 ”HOCTPaHHOM(BIX ) sI3bIKe(axX)
(YK-4);
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«He 324TeHO0» - 00YJaIOILNIICS IEMOHCTPUPYET HE3HAHUE TEOPETUUECKUX OCHOB IPEeIMETa,
HE YMeEeT JielaTh apryMeHTHPOBaHHbBIE BBIBOJIbI M PUBOAUTH IIPUMEPHI, TOKA3bIBAET ci1aboe Bia-
JIEHUE MOHOJIOTMYECKOH peublo, HE BJIAZIEET TEPMUHOJIOTUEN, TIPOSIBIISIET OTCYTCTBUE JIOTHYHOCTU
U TIOCJIEIOBATENIbHOCTU M3JI0KEHUS, JeJIaeT OMIMOKH, KOTOPbIe HE MOXKET UCIIPaBUTh, JaKe MpU
KOPpEKILIUHU MpernoaaBaresieM, 0TKa3bIBaeTCsl OTBeUaTh Ha 3aHsATHH. O0ydaroniuiics:

- HA HU3KOM YpO6He CTIOCOOEH MIIM HeCTIOCOOEH OCYIIECTBIISATH JAETOBYI0 KOMMYHHUKAIUIO B YCT-
HOHM M NMUCbMEHHOM (hopMax Ha TOCyAapCTBEHHOM s3bike Poccuiickoit deaepanny U HHOCTPAH-
HOM(BIX) s13bIKe(ax) (VK-4).

Kpurepun oneHuMBaHusl BbINOJHEHUs] 3aJaHUH B TecTOBON ¢opme (TeKymmii KOH-
TpoJib (hopMupoBanus Komnerenuuii YK-4)

[To uroram BBIIOJHEHHUS TECTOBBIX 3aJaHUM OLIEHKA MPOM3BOJAUTCS IO wikaie. [Ipu mpa-
BUJIBHBIX OTBETAX Ha!

86-100% 3amaHuii — OLEHKA «OMAUYHOY,

71-85% 3amaHuii — OIIEHKA «XOPOULO»,

51-70% 3amaHuii — OLEHKA «Y0081emME8OPUMETILHON,

MmeHee 51% - OlleHKa «Hey0081emeopumesbHO.

Kpurepun oneHnBaHus BbINOJHEHHS NPAKTHYECKUX 3aJaHUI U 3aJaHUI 110 AHAJIMU3Y
NPAKTHYECKUX CUTyaluii (TeKyIuii KOHTPoJb (popmupoBanus komnerenuuii YK-4):

«5» (OTJIMYHO): BBITIOJHEHBI BCE 3aJaHUS MPAKTHUECKUX PadOT M 3aJaHHS [0 AHAIU3Y
MPAKTUYECKUX CUTYyaluii 06e3 3ameuanuii. OOyuaronuics:

- Ha 8bICOKOM YpO8He CIIOCOOEH OCYLIECTBIISITH AEOBYI0 KOMMYHUKAIIUIO B YCTHOM U NTUChbMEH-
HOM (popMax Ha rocyaapcTBeHHOM si3bike Poccuiickoii denepanuu u nHOCTpaHHOM(BIX) si3bIKe(aX)
(YK-4);

«4» (X0po1110): BHITIOJTHEHBI BCE 33aHUs TPAKTHUYECKUX PadOT U 3a/IaHHsI 10 aHATTU3Y TpaK-
TUYECKUX CUTYallUi C HECYIIECTBEHHBIMH 3aMedanusaMu. O0yJaromuics:

- Ha 6A3060M ypo6He CTIOCOOCH OCYIIECTBIIATH ICTOBYI0 KOMMYHHKAIIHIO B yCTHOW U MACEMEHHOM
¢dopMax Ha rocyaapcTBeHHOM si3blke Poccuiickoit denepaunyu U MHOCTPAHHOM(BIX) s3bIKE(ax)
(YK-4);

«3» (YA0BJIETBOPHUTEJIBHO): BHIIIOJHEHB! BCE 3aJaHMs IPAKTUUECKUX padOT U 3aJaHus 1O
aHaU3y MPAKTUYECKUX CUTYallui C CyIIECTBEHHBIMU 3aMedaHusIMu. OOyuarouiics:

- Ha NOPO208OM YPOBHe CTIOCOOEH OCYILECTBIISATH JEI0OBYI0 KOMMYHHUKAIUIO B YCTHON U MHCbMEH-
HOM (popMax Ha rocyapcTBEHHOM si3bike Poccuiickoit denepannn 1 ”HOCTpaHHOM(bIX ) A3bIKE(aX)
(YK-4);

«2» (Hey/10BJIETBOPHUTEIbHO): 0O0YUYaIOLIUICS HE BBITOJIHUI WK BBIIOJHUII HEMPABUIIBHO
3aJaHMsl TPAKTUYECKUX paboT U 3aJjaHus 10 aHAJIM3y NPAKTUYECKUX cuTyauuit. O0ydaronuiics:
- HA HU3KOM ypo6He CTIOCOOEH MIIM HeCTIOCOOEH OCYILECTBIIATH JeOBYI0 KOMMYHHUKAIUIO B YCT-
HOM M MMCbMEHHOM (opMax Ha rocyaapcTBeHHOM sizbike Poccuiickoit denepanny u HHOCTpaH-
HOM(bIX) si3bike(ax) (VK-4).

KpuTepuu oueHuBaHHUs NMpe3eHTANMI H TOKJIa0B (TeKyIIUii KOHTPOJIb (hopMupoBa-
Hus komnerenmuii YK-3, YK-6):

«5» (OTJIMYHO): MTOJIHOCTHIO PACKpbITa TEMa JI0KJa/1a; paboTa BHIIOJIHEHA B CPOK; 0POpM-
JIeHHE, CTPYKTypa U CTUIIb paboThl 00pa3loBbie; paboTa BBINOJIHEHA CAMOCTOSITENbHO, IPUCYT-
CTBYIOT COOCTBEHHbIE 000011I€HNS, 3aKITIOYEHHSI U BBIBOJIbI; IPABUJIbHBIE OTBETHI Ha BCE BOIIPOCHI
IpY 3alIMTe Mpe3eHTalnH, Tokiaaa. OOyyaromuicss 1eMOHCTPUPYET, UTO:

- Ha 8bICOKOM YpO8He CIIOCOOEH OCYIIECTBIISITH ACNOBYI0 KOMMYHUKAIIMIO B YCTHOM M MUChMEH-
HOM (hopmMax Ha rocyapcTBEHHOM si3bike Poccuiickoit @enepaiuil 1 MHOCTpaHHOM(BIX ) sI3bIKe(ax)
(YK-4);

«4» (XopoIio): TeMa B 1I€JIOM PACKpPbITa C HE3HAYUTEIbHBIMU 3aMeUaHUsIMH; padoTa BbI-
MOJTHEHA B CPOK, B 0(DOPMIICHUH, CTPYKTYpPE U CTUJIE TTPOCKTA HET TPYObIX OmMHMOO0K; paboTa BBI-
MIOJTHEHAa CaMOCTOSITENIbHO, MPUCYTCTBYIOT COOCTBEHHbIE OOOOIIEHUS, 3aKIIOYEHHUS M BBIBOJIBI;
MIPaBUJIbHBIE OTBETHI HAa BCE BOIPOCHI C MOMOIIBIO MPENoAaBaTess Ipy Mpe3eHTalH T0KIaaa.
OO0yuaromuiics 1eMOHCTPUPYET, YTO:

- Ha 6a3060M ypogHe CTIOCOOEH OCYIIECTBIIATH JI€J0BYI0 KOMMYHHUKALIMIO B YCTHON U MUCbMEHHOM
dbopMax Ha rocyaapcTBEHHOM si3bike Poccuiickoit denmepannu M WHOCTPAHHOM(BIX) SI3BIKE(aX)
(YK-4);
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«3» (yI0OBJIETBOPHTEJIBHO): TEMa JOKJIaJja B OCHOBHOM pAacKpbiTa, HO UMEIOTCS CyIle-
CTBEHHbBIE 3aMeUaHus; paboTa BHINOJIHEHA ¢ HapylIeHHeM rpaduka, B 0hOpMIICHUH, CTPYKTYpE U
cTuiie paboOTHl €CTh HEAOCTATKH; paboTa BHIMOIHEHA CAMOCTOSTEIBLHO, IPUCYTCTBYIOT COOCTBEH-
HbIe 000011IeHUs; OTBETHI HE Ha BCE BOIIPOCHI MPH Mpe3eHTaluu AokiIaaa. O0yJaromuiics 1eMOoH-
CTPUPYET, UTO:

- Ha NOPO208OM YPOBHe CTIOCOOEH OCYILECTBIIATh JeIOBYI0 KOMMYHHUKAIUIO B YCTHOW M MHChMEH-
HOW (popMax Ha rocyaapcTBEHHOM si3bike Poccuiickoii denepanuu 1 nHOCTpaHHOM(BIX ) si3bIKe(axX)
(YK-4);

«2» (Hey10BJIeTBOPHUTEIBLHO): TEMA JJOKJIaJa HE paCKphITa, OTCYTCTBYIOT WJIU CIIE€IaHbI HE-
MIPaBUJIbHBIE BBIBOJBI U 00001IeHMS; 0opMiIeHHE pabOThl HE COOTBETCTBYET TPEOOBAaHUSAM; HET
OTBETOB Ha BOIIPOCHI IPU Mpe3eHTaMu JoKi1aaa. O0yJaronuiics:

- Ha HU3KOM ypOo6He CIIOCOOEH HIIM HECIIOCOOEH OCYIIECTBIATh JEIOBYI0 KOMMYHHKAIIUIO B YCT-
HOW M MUCbMEHHOM (popMax Ha rocyaapcTBEHHOM si3bike Poccuiickoit denepany 1 MHOCTPaH-
HOM(bIX) s3bIKe(ax) (YK-4).

7.3. TunoBble KOHTPOJIbHbIE 32/IaHUS WM HHbIe MATEPHAJIbI, He00X0JUMbIE /1JIsl OLleHKH
3HAHMIA, YMEHHUIi, HABBIKOB U (MJIH) ONBITA AeATeIbHOCTH, XapPaKTePU3YIOIIMX 3TaNbl (hop-
MHUPOBaHMsI KOMIIeTEHIIMI B Mpolecce 0CBOCHUS 00pa30BaTeILHON MPOrpaMMbl

KoHTpo/bHbBIE BONIPOCHI K 3a4eTy (IIPOMeKYyTOYHBII KOHTPOJIb)
TeopeTnveckue BONMPOCHI

1. [denonpou3BoACTBO Kak (pyHKLHUS yNpaBiIeHUs, COBPEMEHHbIE TpeOOBaHUS K €ro OpraHu3a-

1. OCHOBHBIE TEPMHHBI J1€IOIPOU3BOJICTBA.

JIOKyMeHT, OCHOBHBIE TIOHATHS, PYHKIIH U CIIOCOOBI IOKyMEHTHPOBAHUSI.

Nudopmanus u nokyment. Knaccupukarus 10KyMeHTOB.

OJNEKTPOHHBIN JOKYMEHT U 1IOKYMEHTOOOOPOT.

YHuUKaMs 1 cTaHIapTU3aLUsI KaKk OCHOBHBIE HAaIIPaBJICHUS COBEPIIEHCTBOBAHUS JOKYMEH-

TOB.

Cucrembl TOKyMeHTalUU. Y HU(UIIMPOBAHHBIE CUCTEMbI JOKYMEHTAIMH.

7. OO6mme TpeOOBaHMS K TEKCTY JOKyMeHTa. [lopsmok M3I0KeHUsI TeKCTa JOKyMeHTa. SI3bIK

CIIy’)K€OHBIX JJOKYMEHTOB.

HopmartuBHo-nipaBoBas 6a3a /1€7101ponu3BOICTBA.

9. Xapakrepuctuka, coctas u cogepxxanue ['OCTa P 6.30-2003.

10. CocraB pexksusutoB OP/], mpaBuia ux ohopMiieHusI.

11. Bugapl O61aHKOB JOKYMEHTOB, MX Xapakrepuctuka. [IpaBuna odopmiieHusi, U3roToBICHHUS,
yueTa, UCTIOJIb30BaHUs U XpaHEHUs OJJAaHKOB OpraHHU3alliH.

12. IOpunudeckas cuia 10KyMEHTOB.

13. XapakTepucTHKa U COCTaB OPTaHU3AIMOHHO-TIPABOBBIX JOKYMEHTOB: TPEOOBaHUS K COCTAB-
JICHHIO U 0(hOPMIICHUIO.

14. XapakTepucTuKa U COCTaB PACTIOPSIAUTENbHBIX JOKYMEHTOB: TpeOOBaHUS K COCTABICHUIO U
0(OPMIICHHUIO.

15. XapakTtepuctuka U cocTaB MH()OPMALMOHHO-CIIPABOYHBIX JTOKYMEHTOB: TPEOOBAaHUSA K CO-
CTaBJICHUIO U O(POPMIICHHUIO.

16. JloxymeHTHpOBaHHE paOOTHI ¢ epcoHaioM. KomImieke kapoBoil TOKYMEHTAIINH.

17. VauduuupoBanusie (HopMbl MEPBUYHON YUETHOM JOKYMEHTAIMH MO YYeTy Tpyda M ero
omiatel. O6mume npasuia ohopMIIeHUS IPUKA30B 110 JIUYHOMY COCTaBY.

18. TpynoBoii 10roBop: coepkaHue U MOPSIIOK 3aKITIOUCHHS.

19. OcoGeHHOCTH TOKYMEHTHPOBAHHUS 3TANIOB TPYIOBOH NEATETHHOCTH PAOOTHUKA: TIPUEM, TIe-
pPEBOJ, OTIIYCK, KOMaHIUPOBKA, YBOJbHEHUE, IOOLIPEHNE, AUCIIUITINHAPHOE B3bICKAHUE.

20. TpymoBasi KHIDKKA: IpaBUIIa BEACHUS 1 O(OPMIICHHUSL.

21. Ocdopmienue U BeICHNE JINYHON KapTOUKU U JTUYHBIX Jell.

22. Tlpouecc 3ammThl TPOPECCHOHATBHBIX TaHHBIX B KaJIPOBOW CITyXkKOE.

23. 3anmauu ¥ QyHKIIUH KaJIpoBOi Ciry:k0bl. OpraHu3almoHHas CTPYKTypa KaJlpOBOM CIIykKOBbI.

24. TlpuHtumnbl 1 GOpMBI OPraHU3AIMH JISTOTPOU3BOJICTBA HA TIPEATIPUSITHH.
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25.

26.
217.
28.
29.

Cnyx0a TOKYMEHTAllMOHHOTO 00eCTieueHHs YIpaBiIeHHs: QYHKINHU, CTPYKTYpPa, TOJKHOCT-
HOW COCTaB.

[ToHsiTHE, TPUHIUIIBI H XaPAKTEPUCTUKH JJOKYMEHTOO00POTA.

OCHOBHBIE 3Tambl TOKYMEHTO00O0pOTA.

[TepBoHauanpHas 06paboTKa TOKYyMEHTOB B OPTraHU3AIHH.

TexHonorNst pacCMOTPEHHS TOKYMEHTOB B OPTaHU3aLIUH.

HpaKanecm/le 3alaHUA K 3a9€Ty

Bapuant 1

3ananme 1. /laTe onpeneneHue TepMUHY:

aBTOP JIOKYMEHTA;

0JIaHK TOKYMEHTA.

3apanue 2. CocTaBUTH CIEAYIOUIUE TOKYMEHTHI:

CrpaBky ¢ Mecta paboThI C YKa3aHHEM CPEJHEr0 pa3Mepa 3apadO0THOM IIaThl AJIs IPEIb-
sBneHus B Oyxranrteputo YIJITY;

[Tpuka3 qupeKkTopa akKIMOHEPHOTO O0IIECTBA O MprueMe Ha paboTy OyxranTepa.

3apanue 3. CocTaBUTh TapaHTUHHOE MTUCHMO.

3ananmue 4. VcnpaBuTh OMIMOKY B BBIPAKEHHSIX:

W3y4ast ipo06sieMbl TOPOJCKOTO TPAHCIIOPTA, YICHBIMH OBUTH TIOTYyYSHBI HHTEPECHBIE Pe-
3YJbTATHI.

BriBo1bI KOMHUCCHU 000CHOBAHHBIE U CIIPABEIJIUBBIC.

3aganue 5. OQopMHUTH PEKBU3UT «aaTay. JlaTh eMy XapakTEepUCTHUKY.

Bapuanr 2

3ananme 1. /[aTe onpeneneHue TepMUHYy:

ajapecar;

BHEITHHUI IOKyMEHT.

3aganue 2. CocTaBUTh CIEIYIOIINE JOKYMEHTHI:

3asiBIIeHUE O TIpHEeMe Ha padoTy;

AKT CiucaHus MaTepuasoB.

3ananme 3. CocTaBUTh NTUCHMO-HAIOMUHAHUE.

3aganue 4. cripaBuTh OUIMOKHN B BBIPQXKEHUSAX !

["apanTHpys TONHYIO U CBOEBPEMEHHYIO OIUIATY 3aKa3a, MPEANpUsATHEM 3aKIIOUEH J0r0-
BOp Ha IMOCTaBKY TOBApOB.

Pemenne 06 yBonpHeHUN CaBenbeBa HE3aKOHHOE.

3aganue 5. OPopMUTH PEKBU3UT «IOJIUCHY. J[aTh eMy XapaKTepUCTHKY.

Bapuanr 3

3ananmue 1. /laTe onpeneneHue TepMUHY:

NOJJIMHHYK JOKYMEHTA;

BHYTPEHHUH JOKYMEHT.

3aganue 2. CoCcTaBUTH CIEAYIOIINE JOKYMEHTBI:

[TpoToK0J IPOU3BOJACTBEHHOI'O COBEIIAHUS;

JloknasiHyto 3amMcKy AUPEKTOPY MPEANpPHUATHS O HApYUIEHUH TEXHUKU 0€30IMacHOCTU B
nexe.

3aganue 3. CocTaBUTh MHUCHMO-TIPOCKHOY.

3aganue 4. VcrpaBuTh OUIMOKHN B BBIPQXKEHUSX:

O3HaKOMMBILIHUCH C IOJIOKEHHEM JIeNl Ha MPEANpPHUSITUN, TUPEKTOPOM OBLIM M3MEHEHBI
HOPMBI U PacleHKH.

JlanHast 3a1a4a py CII0KUBILEMCS TIOJIOKEHNUN HEPa3peIInMast.

3aganue 5. OQopMUTH PEKBU3UT «UCIIOTHUTENbY. [laTh eMy XapakTepUCTUKY.

Bapmuanr 4

3ananue 1. /[ath onpeneneHre TEpMUHY:
PEKBU3HUT;

COIVIACOBAHUE IOKYMEHTA.

3aganue 2. CocTaBUTh CIEIYIOIINE JOKYMEHTHI:
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3asiBIIeHHE COTPYTHUKA (PUPMBI O MIPEIOCTABICHUN €My OUYEPEIHOTO OTITYCKa;

JIoBEpeHHOCTh Ha MOJTyYeHHE 3apa00THOM TIJIATHI.

3ananue 3. CocTaBUTh MUCHMO-TIPUTIIAIIICHUE.

3ananmue 4. VcnipaBuTh OMTMOKH B BBIPAXKEHUSAX

JupeKTop npeAnpusiTUs OTMETHII O BAXKHOCTH ITOCTABIICHHOW MPOOIEMEI.

JlanHoe pemieHne 00s13aTeNIbHOE 711 UCTIOJTHEHHUS.

3aganue 5. OPopMUTh PEKBU3UT «TpUQ yTBEPKICHUD». [laTh eMy XapaKTEpPUCTHUKY.
Bapuant 5

3ananme 1. /laTe onpeneneHue TepMUHY:

PE30ITIOLIHS;

KOIHSI IOKYMEHTA.

3ananue 2. CocTaBUTH CIEAYIOUINE TOKYMEHTHI:

Pacniicky o mosnydeHuu ACHE)KHONU CYMMBI,

OOBSICHUTETBHYIO 3aIMCKY O HECBOEBPEMEHHOH C/1aye OTYeTa.

3aganue 3. CocTaBUTh NUCHMO-TIOITBEPKICHUE.

3aganue 4. McrnpaBuTh OUIMOKH B BBIPRXKECHUSAX:

Llex HY>KIaeTcsi B pEMOHTE, O IPOBEICHUH KOTOPOTO Mbl HACTOSITEIHLHO TPEOYyeM.

[TpennoxeHHbIe TONPABKY U JOMOJIHEHUS CYIIECTBEHHBIE.

3aganue 5. OPopMUTH PEKBU3UT «TpUQ COrIacOBaHUsM». [laTh €My XapaKTEePUCTHUKY.
BapuanT 6

3ananmue 1. /laTe onpeneneHue TepMUHY:

BU3A;

bopMyJIsip TOKyMEHTA.

3apanme 2. CoCcTaBUTh ClENYIOLIUE JOKYMEHTHI:

CrpaBKy ¢ MeCTa KUTEIbCTBA JJIsl IPEIBSBICHUS B OTIEN KaJAPOB [0 MECTY PabOTHI;

JIOMKHOCTHYIO HHCTPYKIIMIO SKOHOMUCTA.

3ananme 3. CocTaBUTh CONMPOBOAUTENBHOE MUCHMO.

3aganue 4. crpaBuTh OIIMOKHU B BBIPAXKEHUSIX !

DTO NMOKa3bIBAET O TOM, YTO Mbl TEPIUMO OTHOCUMCS K HEJIOCTaTKaM.

TpebGoBanus kK pabOTHUKaM 00OCHOBaHHBIE.

3aganue 5. OPopMHUTH PEKBU3HUT «PE30TIONHUAY». [laTh eMy XapaKTEepUCTHUKY.
Bapuanr 7

3ananme 1. /{aTe onpeneneHue TepMUHY:

3ar0JIOBOK K TEKCTY;

BBINIMCKA U3 JOKYMEHTA.

3aganue 2. CocTaBUTh CIEIYIOIINE JOKYMEHTHI:

VYkazanue 3amectutens AupekTopa Gupmbl o rpaduke OTIYCKOB Ha CIIEAYIOIIUN TO;

WHcTpyK1uio 1o TexHuke 0e3omnacHocTy B 1aboparopun nexa Nel.

3ananme 3. CocTaBUTh NUCHMO-U3BEIICHHE.

3aganue 4. crpaBuTh OUIMOKHU B BRIPAXKECHUSX !

H3menenue rpaduka OTIyCKOB paOOTHUKOB OT/IeNIa HeXKeNaTeIbHOe.

Her comHenuit o ToM, 4TO TPOBOIMMAS OTACIIOM paboTa UMEET OOJBITYI0 BaXKHOCTD.

3aganue 5. OQPopMUTH PEKBU3UT «BU3ay». []aTh eMy XapaKTepUCTHUKY.
Bapuanr 8

3ananme 1. /{aTh onpeneneHue TepMUHY:

HOMEHKJIAaTypa Ael;

JIOKYMEHT.

3apanue 2. CocTaBUTh CIENYIOIUE JOKYMEHTBI:

3asiBIIeHHE O TIpUEeMe Ha KypChl OyXTralTepos;

VYkazaHue TJ1aBHOTO HH)XEHEpPa BO MCIOJHEHHUE TIPUKA3a JUPEKTOPA MPEATIPUSITHS O TIPO-

BEJICHUH COTPYIHUKAM MHCTPYKTaXKa MO TEXHUKE O€30MacHOCTH.

3ananue 3. CocTaBUTh MUCHMO-OTBET Ha MPEIOKEHHUE.

3ananmue 4. VcnpaBuTh OMIMOKY B BBIPAKEHHSIX:

Cormnacao Bameii mpochOBbl.
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[Tpuka3pIBato pa3pemuTh MPUIIALICHNUE AT IPOBEJACHUS PadOT ABYX CIELUATINCTOB.
3aganue 5. OGopMUTH PEKBU3UT «CChUIKA HA HOMEP U AATy BXOJSIIETO JTOKYMEHTa».

JlaTp eMy XapaKkTepUCTHUKY.
Bapuant 9

3ananme 1. /laTe onpeneneHue TepMUHY:

JIOKYMEHTOO0OPOT;

YTBEPKJICHHE JIOKYMEHTA.

3ananue 2. CocTaBUTH CIEAYIOUINE TOKYMEHTHI:

3asBiieHHEe 00 0CBOOOKIECHHH OT 3aHUMAEMOM JOJDKHOCTH;

[Tpuka3 o mpeMUpOBaHUU COTPYIHUKOB B CBSI3U € TPO(HECCHOHATBHBIM MPa3THUKOM.
3ananne 3. CocTaBUTh NUCEMO-TIPOCHOY.

3ananmue 4. VcnipaBuTh OMTMOKH B BBIPAKEHUSX :

CrnemyeT 4eTKo ONpeAeNuTh 3a]a4d, TOCTaBICHHBIC B JAaHHOW paboTe, U KaKHe METOJIbI
MCIOJIb30BAIUCH JIJISl IOCTHXKEHUS ATOM 1IeJIH.

[IpoBeneHre KOHCYIBTALUU CO CIICIUATHCTAMHU COBEPIIEHHO HEOOXO0IUMOE.

3aganue 5. OGopMUTH pEKBU3UT «OTMETKA O HATMYUH MPUIIOKEHUsD». JlaTh eMy XapakTe-

pUCTHKY.
BapuanTt 10

CTHUKY.

3ananmue 1. /laTe onpeneneHue TepMUHY:

KOPPECIIOH/ICHT;

JIOKYMEHTAIIMOHHOE 00ecrieyeHue.

3apanme 2. CocTaBUTh ClENYIOIIUE JOKYMEHTHI:

CripaBKy 715 IPEABSBICHUS IO MecTy paboThl 0 pakTe oOyueHus crynenra B YIJITY;
JloBepeHHOCTh Ha MOJy4yeHHUE 3aKa3HOro MuchMa B mouToBoM oTaeneHuu-100 r. Exare-
puHOYypra.

3apanue 3. CocTaBUThH MUCHbMO-TIPUTIIAILICHUE.

3aganue 4. VcrpaBuTh OIIMOKHN B BBIPQXKECHUSAX:

PykoBOACTBO MpPOM3BOACTBEHHOW MPAKTUKH OCYIIECTBIACTCS BEAYIIMMHU CICIHAIH-
CTaMHU.

CormacHo npukasa.

3aganue 5. OGopMUTH PEKBU3UT «OTMETKA O 3aBEPEHHH KOMUW». JlaTh eMy XapakTepu-

Bapmnanr 11

3ananmue 1. /laTe onpeneneHue TepMHUHY:

aBTOp JOKYMEHTA,

JIOKYMEHT.

3aganue 2. CoCTaBUTH CIENYIOIINE JOKYMEHTBI:

CrpaBky ¢ MecTa paboThl ¢ YKa3aHHUEM CPEIHETO pa3Mepa 3apab0oTHOM MIIaThI AJis TPEab-
sBneHus B Oyxranrteputo YIJITY;

[Tpuka3 qupeKkTopa akIIMOHEPHOT 0 001IecTBa 00 YBOJIbHEHUU C paOOThl SKOHOMHUCTA.
3ananme 3. CocTaBUTh TapaHTUHHOE TUCHMO.

3aganue 4. crpaBuTh OUIMOKHN B BRIPQXKEHUSX

N3yuas npobiaemMbl TOPOACKOTO TPAHCIIOPTA, YUEHBIMU OBLIH MOIY4€Hbl HHTEPECHBIE pe-
3yJbTaTHI.

BbIBOIBI KOMHCCHE 0OOOCHOBAaHHBIE M CIIPABEIINBBIE.

3aganue 5. OQopMUTH PEKBU3UT «aaTay». [laTh eMy XapaKkTEepHUCTHUKY.

Bapuanr 12

3ananume 1. /[ath onpeneneHre TEpMUHY:
azpecar;

CPOYHBII TOKYMEHT.

3aganue 2. CocTaBUTh CIEIYIOIINE JOKYMEHTHI:
3asBieHUE 0 MprueMe Ha paboTy;

AKT cliicaHusi MaTepUaoB.

3aganue 3. CocTaBUTh NUCHbMO-HAallOMUHAHUE.
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3ananmue 4. McnpaBuTh OMIMOKY B BBIPAYKEHHSIX:

["apaHTHpys TOJHYIO U CBOEBPEMEHHYIO OIUJIaTy 3aKasa, MPEANPUSTHEM 3aKIIIOUEH J10T0-

BOp Ha IIOCTAaBKY TOBApOB.

Pemenne 06 yBonpHeHuN CaBenbeBa HE3aKOHHOE.

3aganue 5. OPopMUTH PEKBU3UT «IIOIIUCHY. JlaTh eMy XapaKTepUCTHKY.
BapuanTt 13

3ananme 1. /laTe onpeneneHue TepMUHY:

MOJJIMHHUK JOKYMEHTA;

BHYTPCHHUH JOKYMEHT.

3ananue 2. CocTaBUTH CIEAYIOUIME TOKYMEHTHI:

[TpoToKO0J IPOM3BOJACTBEHHOI'O COBEILIAHUS;

JlokitagHyto 3anucKy TJIaBHOMY HH)XXEHEPY MPEINPHUSITHS O HAPYIIEHUH CPOKOB BBITIOJIHE-

HUS padoT.

3ananue 3. CocTaBUTh MUCEMO-TIPOCHOY.

3ananmue 4. VcnpaBuTh ONIMOKY B BBIPAKEHHSIX:

O3HAaKOMUBIIUCH C TIOJIOKEHUEM JeNl Ha MPEANPHUITHH, TUPEKTOPOM OBLIH MU3MEHEHBI

HOPMBI U PACIICHKH.

Jlannast 3a1a4a Mpu CI0KUBIIEMCS TTOJIOKEHUU Hepa3pernmast.

3aganue 5. OQPopMHUTH PEKBU3UT «UCIIOTHUTEINbY. [laTh eMy XapakTepUCTUKY.
Bapuanrt 14

3ananmue 1. /laTe onpeneneHue TepMUHY:

PEKBU3HT;

COIIACOBAHUE JIOKYMEHTA.

3apanme 2. CoCcTaBUTh ClENYIOLIUE JOKYMEHTHI:

3asiBIIeHHUE COTPYTHUKA (PUPMBI O MPEIOCTABICHUN €My JOTIOJTHUTEILHOTO OTITYCKA;

JloBepeHHOCTh Ha MOJTyYEHHUE TEHCUU.

3ananme 3. CocTaBUTh MUCHMO-TIPUTIIALIIEHUE.

3aganue 4. cripaBuTh OIIMOKHU B BBIPQXKEHUSX !

JupekTop npeAnpusiTUs OTMETHII O BAXKHOCTH MTOCTABIEHHOM MPOOIEMBI.

JlanHoe pemieHne 06s13aTeNIbHOE 17151 UCTIOTHEHMUS.

3aganue 5. OPopMHUTh peKBU3UT «TpUd yTBEPKICHU». [laTh eMy XapaKTEpUCTHUKY.
Bapuanr 15

3ananme 1. /{aTe onpeneneHue TepMUHY:

pe3oonus;

bopmysp.

3aganue 2. CocTaBUTh CIEIYIOIINE JOKYMEHTHI:

Pacnincky o mojtydeHuu I1€HEKHONU CYyMMBI;

OOBSICHUTETBHYIO 3aIIMCKY O HESBKE HA SK3aMEH.

3ananme 3. CocTaBUTh NUCHMO-TIOITBEPKICHUE.

3aganue 4. cripaBuTh OUIMOKHU B BBIPQXKEHUSX:

Llex Hy)XIaeTCsl B pEMOHTE, O MPOBEIEHUU KOTOPOTO MBI HACTOATEIHHO TPEOyeM.

[IpensioxkeHHBIE TOMTPABKH U TOMIOJTHEHHSI CYIIIECTBEHHBIE.

3aganue 5. OPopMHUTh peKBU3UT «TpHUd coriacoBaHus». JlaTh eMy XapaKTepUCTHUKY.
Bapuanr 16

3ananme 1. /{aTh onpeneneHue TepMUHY:

BU3Q;

HECPOYHBIN TOKYMEHT.

3apanue 2. CocTaBUTh CIENYIOIUE JOKYMEHTBI:

CrpaBKy ¢ MecTa )KUTEIbCTBA TSl IPEIbSIBICHUS B OT/IET KaJAPOB IO MECTY yUeObl;

JIOIDKHOCTHYIO MHCTPYKITIO MEHEDKEpa 10 TIepcoHaiy (0e3 TeKcTa).

3ananme 3. CocTaBUThH COMPOBOAUTEIHHOE MHUCHMO.

3ananmue 4. VcnpaBuTh OMTMOKH B BBIPAKEHUSX

DTO MOKAa3bIBAET O TOM, YTO Mbl TEPIUMO OTHOCUMCS K HEIOCTATKAM.

TpeboBanust kK paboTHHKaM 00OCHOBaHHBIE.
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3aganue 5. OpopMuTh pekBU3UT “pe3omiorus’”. JlaTe eMy XapaKTepHCTUKY.
Bapuant 17
3ananme 1. /laTh onpeneneHue TepMUHY:
3aroJIOBOK K TEKCTY;
BBIIHMCKA U3 JOKYMEHTA.
3ananue 2. CocTaBUTH CIEAYIOUINE TOKYMEHTHI:
YkazaHnue 3aMecTUTeNs IMpeKTopa GUpMbI 0 rpaduKe OTITYCKOB Ha CISAYIOIINI TOI;
HHCTpyKIMIO 1O TEXHUKE 0€3011aCHOCTH B KOMITBIOTEPHOM KJiiacce (0e3 TeKCTa).
3ananue 3. CocTaBUTh MUCHMO-U3BEIICHHE.
3ananmue 4. VcnipaBuTh OMMOKH B BBIPAKEHUSX :
W3meHenue rpaduka OTIyCKOB paOOTHHUKOB OT/Ielia HeXelaTeIbHOoe.
Het comuenuii o Tom, 4T0 MpoBOAMMAs OTJIEIIOM paboTa UMEET OOJIBIITYIO BAXKHOCTD.
3ananue 5. OhopMuTh peKBU3UT «BU3ay». JlaTh €My XapaKTEPUCTUKY.
BapuanT 18
3ananmue 1. /laTe onpeneneHue TepMUHY:
HOMEHKJIAaTypa Ael;
JIOKYMEHT.
3apanme 2. CocTaBUTh ClENYIOLIUE JOKYMEHTHI:
3asiBIIEHHE O MTPUEME Ha KypChl OyXTrajiTepos;
Yka3aHue rjiaBHOr0 HH)KEHEpa BO MCIIOJHEHHE MPUKa3a AUPEKTOpa MPEANPUSITHS O Tpo-
BEJICHUM PEMOHTHBIX pa0doT B Liexe Ne3.
3apanne 3. CocTaBUTh NUCBMO-OTBET HA MPEIOKEHUE.
3ananmue 4. VcnpaBuTh ONIMOKH B BBIPAKEHHSIX
Cornacno Baieit mpocs0bI.
[Tpuka3pIBato pa3pelInTh NPUTIIALIEHUE I IPOBEAEHUS padOT ABYX CHELIMATUCTOB.
3aganue 5. OGopMUTH PEKBU3UT «CCHUIKA HA HOMEP MU JATy BXOMSAIIETO JTOKYMEHTa».
JlaTh eMy XapaKkTepUCTHUKY.
Bapuanr 19
3ananme 1. /{aTe onpeneneHue TepMuHYy:
pe3ooIus;
YTBEPKACHHUE JOKYMEHTA.
3aganue 2. CocTaBUTh CIEIYIOIINE JOKYMEHTHI:
3asiBieHre 00 0CBOOOXKACHUH OT 3aHUMAeMOM JIOJKHOCTH;
[Tpuka3 o mpeMUpOBaHUU COTPYIHUKOB B CBSI3U € MPOGECCHOHATBHBIM MPA3HUKOM.
3aganue 3. CocTaBUTh MHUCHMO-TIPOCKHOY.
3aganue 4. crpaBuTh OIIMOKHU B BBIPAXKECHUSX !
CrnenyeT 4eTKo ONpeAeNnuTh 3a7aud, IOCTABICHHbIE B JAHHON paldoTe, U KaKue METOIbI
MCIIOJIb30BAIMCh JUISl IOCTHIKEHUS ATOM 1IeJIH.
[TpoBeneHne KOHCYIBTALMH CO CIIELIUATTUCTAMU COBEPLIEHHO HEOOXOIUMOE.
3ananue 5. OGopMUTE PEKBU3HT «OTMETKA O HATMYWU IPHIIOKEHU». JlaTh eMy XapakTe-
PHUCTHKY.
Bapuanr 20
3ananme 1. /{aTh onpeneneHue TepMUHY:
KOPPECIIOH/IEHT;
BH3a COTJIACOBAHMSI.
3apanue 2. CoCcTaBUTh ClENYIOIUE JOKYMEHTBI:
CripaBKy 17151 IpeIBSABICHUS IO MecTy paboThl 0 pakTe oOyueHus cryaenra B YIJITY;
JloBEpEeHHOCTh Ha MOJy4YEHUE 3aKa3HOro0 MUchMa B mouyToBoM otaeneHun-100 r. Exare-
puHOypra.
3apanue 3. CocTaBUTh MUCHMO-TIPUTIIALIEHUE.
3ananmue 4. VcnpaBuTh OMIMOKY B BBIPAKEHHSIX:
PykoBOACTBO MPOW3BOJICTBEHHOW NPAKTUKH OCYIIECTBISETCS BEAYIIMMU CHElHaTu-
CTaMH.

CornacHo npukasa.
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3ananue 5. OPopMUTH PEKBU3UT «OTMETKA O 3aBEPEHUHU Komum». JlaTh eMy XapakTepu-

CTHKY.

3ananus B TecTOBOI popMe (TeKymnii KOHTPOJIb) (pparmeHT)

. KommynukaTtuBHas GyHKIMS JOKYMEHTa O3HAYAET:

A. sBisieTcst HocuTeneM nHGopMauu

b. siBiseTcst uHGOPMATHUBHBIM CPEICTBOM OOIIECHUS

B. sBnsiercs cpeactBoM ukcanuu nHGopManuu

I'. sBnsieTCs BhIpa)KEHUEM TOW MJIM MHOM COLMAIIbHOM MOTpeOHOCTH

J1. HakorieHre nHdopMauu

. Ay6nukar — 31o:

A. BTOpOM 3K3EMILISAP JOKYMEHTA, UMEIOIIHNMI TAKYIO K€ FOPUANYECKYIO CHILY

b. 10KyMeHT, TOUHO BOCIIPOU3BOASIINN PEKBU3UTHI NTOAJIMHHUKA U COOTBETCTBYIOLIUM 00pa-
30M 3aBEPEHHBIN

B. mosiHas xonus MCXOMALIETO TOKYMEHTA, KOTOpas U3rOTaBIMBAETCS OJHOBPEMEHHO C IOJI-
JUHHUKOM U 3aBEpseTCs

. K BHyTpeHHEMY TOKyMEHTOOOOPOTY OTHOCHT:

A. opunmanpHbie MUCHMa

b. BHenIHME NOKIaIHbIE 3alIMCKH, CIIPaBKU

B. npukassbl, pacnopsKeHHsI OpraHu3aluu

. [Ipukasbl 0 mpueMe Ha pabOTy U YBOJIbHEHUU XPaHSTCS:

A. 5 ner

b. 10 ner

B. 50 ner

I'. 75 ner

. Hy»HO 111 3aBepsTh NevaTbio OpraHu3aluy MpuKa3bl pyKOBOAUTEIS?

A. na

b. et

. Crangaptusanusi JOKyMEHTOB — 3TO!

A. ¢popma 1opuaNYecKOro 3aKperuieHns IpOBEAeHHON YHU(UKALIUN 1 YPOBHS €€ 0053aTeIbHO-
CTH

b. pabota 1o co3jaHuIO U BHEAPEHUIO CTaH/1apTOB

B. nmpuBeneHrne TOKyMEHTOB K CTaHJAPTHOMY BUJLY

. @naroBblii cIOCO0 PacOIOKEHUS PEKBU3UTOB — ATO:

A. Kaxaas CTpOKa pEKBU3MUTa HAUMHAETCA OT JIEBOM IPaHULbI 30HbI PACTIONIOKEHUS PEKBU3UTOB

b. Hauano 1 KoHel KaX/10i CTPOKH PEKBU3UTA PABHOYAAJIEHBI OT TPAHUI] 30HbI PACIIOI0XKEHUS

PEKBU3UTOB

B. kaxxnas cTpoka pekBU3UTa pPacHoIoKeHa MO LHEHTPY CTPOKHU

. B Tpy10ByI0 KHM)KKY HE BHOCST CBEJCHUS!

A. 00 oOpa3oBaHuM pabOTHHKA

b. o nepemelienun

B. 0 HarpaxaeHHaIX U MOOLIPEHUSIX

I'. 0 B3bICKaHUHU

J1. 00 OTKPBITUSIX, N300PETCHUSIX

E. o0 Ha3HaueHUM NEeHCUU

. JIOKyMeHT, apeCOBaHHBIA PYKOBOIUTEIO OPTaHU3AIINH, H3JIaralolni Kakoi-1mbo BOmpoc ¢

BBIBOJIAMU M MPEIJIOKEHUSIMU COCTABUTEIS

A. noxJaaHas 3anncKa

b. oOwscHUTENBHAS 3aMTUCKA

B. cripaBka

10. Ha xakux nuchbMax CTaBUTCS Ne€4YaTh OpraHu3anuu?

A. ConpoBOAUTENBHBIX

b. OtBeTHbBIX

B. I'apanTHiiHbIxX
20



11. FOpuauueckas cuina 10KyMEHTa — 3TO:
A. OcobGeHHOCTH BHENTHET0 0(hOPMIICHHSI IOKYMEHTa
b.  CupuerenbcTBO HAIMYMS B TIOKYMEHTE I0JIO)KEHUH HOPMAaTUBHOI'O XapaKkTepa
B. CnocoOGHOCTh TOKyMEHTa OPOKAATh ONpe/IeIeHHbIE IPABOBbIE TOCIEACTBUS
12. TlonmuHHUK TOKYMEHTa — 3TO:
A. TlepBbIil WM €MHCTBEHHBIN SK3EMIUISIP TIOKYMEHTA
b. [lepBoHaYanbHBIN JOKYMEHT, COICPIKAIINI NCXOTHYIO HH(OPMAIIUIO U TTOAJICKAIIUM 00pa-
30M 0(OPMIIEHHBIN
B. Dx3eMIuisp JOKyMeHTa, C KOTOPOT'O CHSITA KOIUS
13. Ilocnenuuii sTan paboTel ¢ JOKyMEHTAMU Ha3bIBAETCS:
A. cnaueil B my3ei
b. cnaueii B apxuB
B. ony0imkoBaHuE BO BCEX POCCUHCKUX ra3eTax
14. B TeueHue Kakoro cpoka 3aBOJUTCS TPYAOBas KHUXKKA Ha JIMILI, BIEPBble NOCTYNUBLIMX Ha
paboty?
A. B 1IepBbIi I€Hb PaOOTHI
b. He mo3/1Hee HEeeTFHOTO CPOKa IOCIIe Havyaia padoTh
B. He no3aHee Mecsa ¢ Havana paboThl
15. Yaudukanus 10KyMEHTOB — 3TO:
A. paboTa 1o CO3/1aHUI0 ¥ BHEAPEHUIO CTaHAAPTOB
b. npuBeneHne 10KyMEHTOB K CTaHIAPTHOMY BUIY
B. ycranoBnenue equHooOpasus coctaBa 1 (opM yrpaBieHUECKUX JOKYMEHTOB
16. [IpaBoBoOii aKT pyKOBOAUTENS NPEAIPUATUS — 3TO:
A. Pacniopsikenue
b. JInmenune npemun
B. Ilpuka3z
I'. JItoOble nefCTBUS pyKOBOIUTES
17. LenTpupoBaHHbIi CIOCOO PACTIONOKEHUS] PEKBU3UTOB — 3TO!
A. KaxxJasi CTpOKa pEKBU3UTa HAUNHAETCS OT JIEBOM I'PAHUIIBI 30HBI PACTIONOKEHHSI PEKBU3UTOB
b. Hayaso u KOHel KaXX/10¥ CTPOKU pEKBU3UTA PABHOY1aJI€HbI OT IPAHULL 30HbI PACTIOIOKEHUS
PEKBU3UTOB
B. kaxxnas cTpoka pekBU3UTa PacloIOKeHa M0 LEHTPY CTPOKHU
18. KagpoBast ToKyMeHTalus BE1€TCsl B COOTBETCTBUU:
A. KonexcoM 3akoHOB o Tpyae PD
b. TpynoBem kosiekcom PO
B. YcraBom opranmszanun
19. JIokyMeHT, cOCTaBJIEHHBIM Ha CTaHAAPTHOM JHCTE OyMaru M MoANMCaHHbIM aBTOPOM-COCTa-
BUTEJIEM Ha3bIBAETCH!
A. aKkt
b. oObscHuTenpHas 3amucka
B. cnipaBka
20. B kakux mucbMax oQOpMIISIOT PEKBU3UT «OTMETKA O HATWYHUH TTPUIIOKCHUS»?
A. ConpoBOAUTENBHBIX
b. OTBeTHBIX
B. I'apantuitnbix
IIpakTnyeckne 3aHATHA (TEKYIINH KOHTPOJIb)

Bomnpocsl 1151 00cy:k1eHus (0npoca) Ha 3aHATHAX CEMUHAPCKOI0 THIIA
[ToHATHS «TOKYMEHTHPOBAHUEY, «KOPPECIIOHACHIIUS U «1eIONPOU3BOACTBOY»
JIOKyMEHTBI U UX POJIb B AEATEIBHOCTH OPraHU3aU
Knaccudukanus 10KkyMeHTOB
Koppecnonnenuus u ee BUabI
Buasl opranuzaimoHHO- pacopsAUTENbHBIX JOKYMEHTOB
JlokyMeHTupOBaHUE U TOKYMEHTAIUOHHOE 00ecIiedeHre OpraHu3aluu

ok wndE
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7. PexBU3HTHI yIpaBIEHYECKUX TOKYMEHTOB U MpaBuia ux oGopmiieHus
8. T'OCTps1 Ha ohopmIIeHHE TOKYMEHTOB
9. Bwuabl 61aHKOB
10. Bmauk it nucem
11. OGmmii 6;1aHK
12. biaHK# ¢ YTJIOBBIM H IIPOIOJIBHBIM PACIIONIOKEHHEM PEKBH3UTOB
13. ®opmatsl A1t U3TOTOBJICHUS CITY>KEOHBIX OJIAaHKOB
14. OpraHu3anuoHHbIC JOKYMEHTBI: MTOJIOKEHHUE, HHCTPYKITUS
15. PacniopsiiuTeNbHBIE TOKYMEHTHI: TIPUKa3, PACIIOPSKCHHE, yKa3aHUE
16. MuadopmamoHHO - cripaBOYHbBIC JOKYMEHTHI: IPOTOKOJ, aKT, CIIPaBKa, 3asBJICHHUE, JTOKJIa/I-
Hasl 3aMlMCKa, O0BSICHUTENbHAS 3allMCKa, JOBEPCHHOCTh, PACITUCKA
17. Bunapl 1e10BBIX HUCEM
18. TpeGoBaHUS K COCTABICHUIO ACIOBBIX MHCEM
19. Cyxe6HO-peUeBOil ITHKET B JEIOBOM IHCHME
20. TunnyHbIe ONTUOKY B S3bIKE M CTHJIC JISTIOBON KOPPECIIOHICHIITHN
21. AGOGpeBuaTypa u MpaBuiia €€ UCIOJIb30BAHUS
22. TpeboBaHUs K TEKCTY TOKYMEHTA
23. Opranuzaiys 10KyMeHToo00poTa B pupme
24. OyHKIUHU CITyX0, OTBETCTBEHHBIX 32 JICIOIPOU3BOJICTBO
25. Dtanbl 00pabOTKU JOKYMEHTOB
26. KoHTpONh HCIIOTHEHHS JOKYMEHTOB
27. Cuctemaru3anus JOKyMEHTOB
28. Homenknarypa nen
29. Cnaya TOKyMEHTOB B apXMB U UX XpaHEHHE
IIpakTHyeckne 3a1aHUsI M IPAKTHYECKUE CUTYallUN (TEKYILIHI KOHTPOJIb)

3ananue 1. OpopMuTe nprkas, paccTaBUB HeJOCTAIONIME PEKBU3UTHI, HAUMEHOBaHUE OPra-
HHM3ALMU NIPUAYMATh CAMHUM.
[Tpuka3 ot 12.01.2022 Ne 11. O6 obecnieueHNH MPOTUBOIIOKAPHOI 0€30IACHOCTH U YCH-
JIEHUs OXPaHbl B IEPUOJI MPA3THUYHBIX THEH.
B nensx obecrieueHusi MPOTHBOIIOKAPHON OE30MAaCHOCTH M YCHJICHHSI OXPaHBI B TIEPHO/T
NPa3IHUYHBIX THEH MPUKa3bIBAIO:
1. IIpoBectu TiIaTENBbHYIO YOOPKY Ha TEPPUTOPUH 3aBOJIa U NEepeBE3TH B Oosiee OGesomac-
HOE MeCTO BOCIUTaMeHstoluecs mpeamers (0TB. Kocenkos 10.B.)
2. [TpoBepUTH COCTOSTHHE IIEKTPOIIPOBOIKH AIIEKTPOOOOPYIOBAaHUS, U HE MO3IHEE YeM 32
2 yaca 10 okoHYaHUs paboTs! 30 anpest BHIKIIOUNTE Bce pyoubHukH (0TB. IletpoB B. E).
3. [IpeacraBuTh CIIMCOK JINIL, IPEOBIBAaHIE KOTOPBIX 00s3aTEIHHO Ha 3aBOJIE B MPa3THIY-
Hbie 1HU (0TB. Edhpemor B.A.).
4. KoHTpOJh 32 HCIIOJTHEHHEM TIPUKa3a BO3JIOXKHUTH Ha 3aMECTUTENSI HadYaJIbHUKA aJIMUHU-
CTPAaTHUBHO-XO035ICTBEHHOTO OT/elNa
Hupexrop 3aBoaa H.II. XKennos.
3ananue 2. OgopmMuTe NPUKA3 U PACCTABbTE HEJOCTAKOIIME PEKBU3UTHI
000 «Omut» yn. Mapara, 34, r. Cankr-Ilerepoypr, 194125, Ten/dakc 164-85-43, p/c
Ne3861032462 B Mukacoauke, OKIIO 45484306.
[Tpuka3 ot 07.11.2022, perucrpannonnsiii Homep Ne 10, mecTo coctaBnenus - ropog CaHKT-
[TerepOypr. O BBeA€HUHU B MHCTPYKIIHMIO 110 KaJIPOBOMY JEJIONPOU3BO/ICTRY.
IIpukaspiBaro:
1. YrBepauts MHCTPYKIMIO 110 BEASHHUIO KaJIpoOBOTro Jenonpou3BozcTsa B anmnapare OOO.
2. Beectu B neiicteue MHCTpYyKIHIo o Aemonpoun3BoactBy ¢ 01.01.2023 rona.
3. BceM cTpykTypHbIM noapasaenenusM u cotpyaaunkam OOO c¢ 01.01.2023 roga. Pyko-
BOJICTBOBATKCS MTPAaBHJIAMH Pa0OTHI ¢ JJOKYMEHTaMH, 3aKPETUICHHBIMUA B THCTPYKIIMU 10 Kaapo-
BOMY JI€JIONIPOU3BOJICTBY.
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4. Cexperapro-pedepenty MBanosoir N.0. obecrieunth THpaxupoBanue MHCTpyKIuu 1o
KaJpOBOMY JEJOMPOU3BOJCTBY M €€ Mepeaadyd B CTPYKTypHble mnoapazaeneHus OOO no
10.01.2023.

5. KoHTpoib 32 HCIIOIHEHWEM HACTOSIIIET0 IPHUKa3a BO3JIOKHUTH HA 3aMECTUTENS TUPEKTOpa
npeanpusarus 1. U Ilerpenko.

HupexTop Bacunbes U.A.

CocraBuia VBanosa. 164-73-32 B neno 10-00.12.08.04
3ananue 3. OdopmuTe npukas

OTKPBLITOE AKIITMOHEPHOE OBHIECTBO «CBA3BUHBECT»

ITPUKA3 ot 03.04.2022 Ne 33, MmecTo cocTaBiieHus - ropoj Mocksa. O0 yBeTHYECHUH yCTaB-
HOTO KaluTaja o01ecTBa.

B cBs3u ¢ periennem o61ero coopanus akipoHepos (mpotokon oT 30 mapra 2018 . Ne 1)
00 yBeIMYEHUH yCTAaBHOT'O KamuTaja o0IecTBa 1 pyKOBOJICTBYACH [1010KeHneM 0 opsiiKe yBe-
andeHus (YMEHBIICHHS) YCTaBHOTO KamuTajia o01ecTBa, yTBepKAeHHbIM COBETOM AUPEKTOPOB
obmrecrBa 16 uronsa 2018 r., [IPUKA3BIBAIO:

1. PykoBoautento FOpuanueckoro oraena CeeuoBy M.M. B cpok a0 15.04.2022 nanpaBuTh
CBEJICHUS] O BHECEHHH M3MEHEHHI B Y cTaB 00mecTBa B MOCKOBCKYIO PETHCTPALIMOHHYIO TajlaTy
u HasioroByro HHCHEKIHIO.

2. PyxoBoauremno dunancosoro ynpasienust O6pocumory H.M. B cpok mo 15.04.2022 3a-
PErUCTPUPOBATH AOMOJIHUTENbHBIN BBIMYCK akiuii B Munucrepctse ¢puHancoB Poccuiickoit ®e-
JiepaLuu.

3. KoHTpoib 3a uCrioTHEHUEM MPUKa3a BO3JIaraeTcs Ha 3aMeCTUTeNs [ eHepanbHOro TUpeK-
Topa obmecta bapunosa O.H.

I'enepanbubiii aupexrop 11.0. [Iparomupos.
3aganue 4. Opopmurths nucLMo.

Hcxonubie qaHHbIe MPUBEICHBI B TAOIUIIE:

Bapuant Opranuzanus Bun nucema
1 MenuIMHCKUN HEeHTP MIPUTJIALIEHUE
2 CpenHsist lKona OTBET
3 TpancnopTHas KoMIaHus WHCTPYKTUBHOE
4 JlepeBooOpabaTbIBarOmIMii KOMOMHAT rapaHTHITHOE
5 MammHOCTPOUTENBHBIHN 3aBOJT HaIllOMUHAHUE
6 XnebokomMOUHAT npocs6a
7 Jlecxo3 MIPETEH3MOHHOE
8 CasoH KpacoTsl O1arojapCTBEHHOE
9 CrpoutenbHasi KOMIIaHUS TpeOoBaHUE
10 ABTOCaJIOH Pexnamnoe
11 [{emro103H0-0yMaKHBI KOMOWHAT T03/IpaBJICHUE

3ananue 5. Odopmute nporokoJi. PaccraBbTe HegoCTAIOIIHE PEKBU3UTHI.

[TPOTOKOJI 3acenanusi KOMHCCHUU O KOJUIEKTUBHBIM MIEPETOBOPAM IO 3aKITFOYECHUIO KOJI-
JIEKTHBHOTO JIOTOBOPA MEKAY PYKOBOJMTENIEM YUpEXIeHHsT 00pa3oBaHuUs (CPEIHETO CIEIHaTb-
HOTO Yy4eOHOTO 3aBeJIeHUsI, CPEAHEH IIKOIIBI, JOIIKOIBHOTO YUPEKACHUS U T.1.) ¥ IPO(COI03HBIM
KOMUTETOM NEPBUYHON MPO(COI03HON OpraHu3aIiu (HaMMEHOBaHUE YUPEKICHNUSA).

O6mmepoccuiickuii mpodcoro3 odbpazoBanus, . Mockaa.

IIpencenarens: Kakopkuna H.B. Cekperaps Bnacosa H.B.

[TprCYTCTBYIOT YICHBI KOMHCCHUHU: 15 YeloBeK.

[ToBecTka nHs: O KOJUIEKTHBHOM JIOTOBOPE MEXITY PYKOBOJIUTENIEM YUPESKACHUS 00pa3oBa-
HUS (CPEeIHEro CIEeNUaIBLHOr0 Y4eOHOTO 3aBEACHHUS, CPEIHEH IIIKOIIBI, JOIIKOIBLHOTO YUPEKICHUS
U T.J1.) ¥ TPO(COIO3HBIM KOMUTETOM TIEPBUYHON MTPOQPCOIO3HON OpraHu3aiiu (yka3aTh).

CJIYHIAJIA: BacunseBa H.B., KOTOpBI COOOIMINI, YTO B LENSAX MOCIEAOBATEIHLHON 3a-
IIUTHI TPYAOBBIX MPaB U COLUANTBHO-IPKOHOMUYECKUX UHTEPECOB PAaOOTHUKOB, MPEAJIOKUI BCTY-
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IIUTh B TIEPErOBOPBHI 110 3aKIFOUYEHUIO KOJJIEKTUBHOT'O IOTOBOPA MEXK1Y PYKOBOJUTENIEM YUpEXKIC-
HUs 00pa3oBaHMsl (CPETHETO CIIEUAIbHOTO YUeOHOI 0 3aBEICHNUS, CPEHEN LIIKOJIBI, JOIMIKOIBHOIO
YUPEKACHUS U T.JA.) U MPOPCOIO3HBIM KOMHUTETOM MEPBUYHON NMPO(COI03HOM OpraHu3anuu Ha
____rojpl, BHeC poeKT KoyuleKTMBHOrO JO0roBopa U pAl NPUIOKEHUH U1l paccMoTperus. 11po-
exT KoyieKkTUBHOTo 10oroBopa U3ydalics ¥ aHaJIM3UPOBAJICS WIEHAMHU KOMHCCHUU IO KOJIJIEKTUB-
HBIM II€PEroBOpam, 00CyXkJ1ajics B TPYJOBOM KOJUIEKTHBE Ha BCEX YPOBHSX, HEOJHOKPATHO BHO-
CHJIMCH MTONPABKH U JTOTIOJIHEHUS], pACCMAaTPUBAINCH U YUUTHIBAJIUCH BCE KOHCTPYKTUBHBIE MIPEI-
JIOXKEHHUS KaK CO CTOPOHBI IPO(COr03a, TaK U CO CTOPOHBI HAHUMATEJIS.

BBICTYIINJIN: Kpaes M.I'. oTMeTwi1, 4TO MOCie KOHCTPYKTUBHOUM pabOTHI B Ipoliecce
KOJUIEKTUBHBIX IIEPETOBOPOB, KOTOPBIE CTPOUIIUCH HA MPUHIMIIAX COLUAIBHOIO IAPTHEPCTBA, 110
BCEM OCHOBHBIM 1103ULIMsAM KOJJIEKTUBHOIO JOrOBOpa JOCTUTHYTA JOTOBOPEHHOCTD.

Voxruna H.II. moguepkHyia, 4To Mo MOAroTOBKE MPOeKTa KOJIJIEKTUBHOIO 10roBOpa Mpe-
[IECTBOBAJIA JUIMTENIbHAS U HaNpsDKeHHast padora. [ToaroToBeH U corimacoBaH MakeT MPUIIOKe-
Huil. Bee mpeio)keHHble MaTeprabl J€TalIbHO PACCMOTPEHBI IPO(PCOIO3HBIM AKTHBOM, BHECEHBI
HE00XO0UMbIE€ U3MEHEHUSI.

Cumaxkuna ¥Y.I" npeanoxuia noanucath KoiekTUBHBIN 10roBOp Ha npodcoro3HoM codpa-
HUU B MapTe ____ Toja.

I[TOCTAHOBUJIN:

1. CoryacuThcs ¢ IpeICTaBIEHHBIM BapuaHTOM KoJJIEKTUBHOTO JOIOBOpa MEXKIY PYKOBO-
JUTENIEM YUpEeXIeHUs o0pa3oBaHMs (CPEIHEro CIEUAbHOIO Y4eOHOIo 3aBelCHUs, CpeiaHen
IIKOJIBI, TOIIKOJIBEHOTO YUPEKIAECHHUS U T.JI.) U IPOPCOIO3HBIM KOMUTETOM MEPBUYHON MPOPCOr03-
HOW OpraHu3anuu (HauMEHOBaHME YUPEXkKACHUS) Ha TOJBL.
3ananue 6. OpopMuTE MPOTOKOJ U PACCTABLTE HEAOCTAIOIIME PEKBU3UTHI

I'ocynapcteennbiii komuteT Poccuiickoin denepanny no craHgapTU3alud, METPOJIOTMUU
cepTuduKam.

[Tporoxon ot 12.03.2022 r., MockBa, 3aceqanusi HAy4HO-TEXHUYECKOW KOMHUCCHUU T10 00111e-
TEXHUYECKUM U OPraHU3allMOHHO-METOINYECKUM CTaHIapTaM.

IIpencenarens — Tkauenko B.B.

Cexperapb — ['openos B.A.

[TpucyrcrBoBanu: Anmaszos N.A, Antonosckuii N.I1., banakupes I1.C.,bypaenxos K.C.

[Tpurnaménnele: 3amecTuTens qupekropa Kumxkno nanatel MiBanos P.H., HauanpHuK OT-
nena meroauku cranaaptusanun HUMC Cyxapes B.U., HauanbHUK OT/ENa CHCTEM JOKYMEHTH-
posanust BHUMJIA /] CokonoBa A.H., 3amecturens qupekropa 'HULIBOK Cyxos H.K.

IToBecTka HSA:

O npoexre crannapra «/lokymenranus ynpasineHdeckas. [Ipotokomn».

Joxinan HauanbHMKa oTaena metoauku ctanaaptuzauuu HUMC Cyxapesa B.U.

O npoekre crangapta «TpaHcauTepanus pycCKUX CJIOB JATUHCKUMHU OYKBaMI».

Hoxian 3amecturens nupekropa Kamxnoit nanatel MiBanosa P.H.

CJIVIIAJIA: Cyxapesa B.M. — o npoekre crannapta «/lokymMeHTanus ynpaBiieHYeCKasl.
[TpoTokon». Tekct noknana npunaraercsd. MiBanosa P.H. — o mpoekTe ctanmapra.

BBICTVYIIMJIU: banakupes I1.C. — ®@opMyiisip NpOTOKOJIAa MOCTPOEH HA OCHOBE €IUHOMU
cxembl ((popmyisip-oopazen). [IpaBuna odopmiieHHs] TPOTOKOIOB 0a3UPYIOTCS HA CYIIECTBYIO-
el palMoHaIbHOM MpaKTHKE TOKyMEeHTHpoBaHuUs. [IpoekT cormacoBan ¢ Hanbosiee KOMIETEHT-
HBIMH OopraHuzauusMu. lIpemioxun yrBepauTh cTaHIapT U BBECTH €ro B jelcTBUe ¢ 1 sHBaps
2023.

[TOCTAHOBUJIN:

1. YTBepauTh npoekT cranaapra «JlokymenTanus ynpasiaeHueckas. [IpoTokon» u ycrano-
BUTH CPOK BBeJIeHUS B AciicTBue — 1 ssaBaps 2023 roja.
3ananue 7. OpopmuTe AKT, paccTaBbTe HEAOCTAIOIHE PEKBU3UTHI.

AKT, 18.02.2022 Ne 2 r. ExaTepuHOypT.

YTBEPX/IAIO: Tupexrop xomutemka Ne 2, [Moxnmucs M.B. Jlanun, nara: 19.02.2022 o
CIauu-TIprueMa JIeJ 3aBEeIYIOINM X035 CTBOM.
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OcHoBanue: npukas aupekropa koemka Ne 2 ot 10.02.2022 Ne 3 «O nmpueme-nepenaue

Jlen 3aBeayromuM xo3giictBom». CoctaBineH komuccuei: Ilpencemarens - 3am. AuUpeKTopa
xoiutemka Ne 2 H.I'. bepexHoB.

UneHbl KOMHUCCUH:

1. Byxranrep C.O. lImunar.

2. beiBmmii 3aB. xo3siictBom C.B. KamraHos.

3. BHoBb Ha3HaueHHbIH 3aB. X03siicTBOM A.JI. XOpOIIKOB.

B pesynbTaTe cnaun-npuemMa Aes yCTaHOBJICHO:

1. Bce obopynoBaHue, MHBEHTaph, MEOCIb HAXOAWTCS B COOTBETCTBHH C BEIOMOCTHIO

HHBCHTAapHU3aluu.

Noakown

8.

9.

2. BemomocTs MHBEHTapU3aIMK COCTABIIEHA 1O cocTosiHUIO Ha 18.02.2022.
3. imeeTcst BeIOMOCTh MHBEHTAPS U MeOEIH, TIOJIEKAIICH CITCAHUIO.
CocrasiieH B 3-X 3K3eMIUIAPAX:

1-# sx3emmursap - B geno Ne 1-15;

2-11 9K3eMIUISIp - B OyXTaITEPHIO KOJUISIKA;

3-1 3K3eMILISP - B XO3SHCTBEHHBIN OTICII.

IMoaroroBka npe3eHTaUMi U JOKJIAA0B (TEKYIIHA KOHTPOJIb)

Tembt npezenmayuii u 00K1a008
Bo3mokHOCTH HCTIONB30BaHMSI COBPEMEHHOM OPUCHOM TEXHUKH JIsl ONTUMHU3AIIUU TOKYMEH-
TOOOOpOTa B OpraHU3alnu.
[lepcniekTrBHBIC HAMPABIICHUS B Pa3BUTHUU JOKYMEHTAIIMOHHOTO O0ECIICUEHUS YIIPABIICHUS.
Opranu3zanus XxpaHeHus 10KyMeHTOB. [loaroToBka JOKyMEHTOB Ha apXUBHOE XpaHEHHE.
Homenknarypa aen, ee npeanasHaueHue. CocTaBieHUE HOMEHKIIATYpPbI Jedl.
®opmuposanue aen. O6mue npasuia GOpMUPOBAHUS JIE.
0O0630p aBTOMAaTHU3UPOBAHHBIX CUCTEM JOKYMEHTAIIMOHHOTO O0ECTIEYEHUs YIIPABIICHHUS.
JlokyMeHT0060p0oT. OCHOBHBIE 3Tambl JOKyMEHTO0O0OpoTa. TexHomnorus paboTsl C BXOAS-
MU JJOKYMEHTaMHU.
Perucrpanusi JOKyMEHTOB U KOHTPOJIb UCIIOJTHEHUS JOKYMEHTOB.
Opranu3zanus 1 0COOEHHOCTH MPUEMA MTOCETUTENIEH PYKOBOIUTEIEM.

10. ITopsinok paGoOTHI C MHCBMEHHBIMU OOPALIEHUSAMH TPAXKAAH.
11. 3Bk ¥ CTUIB CITYKEOHBIX TOKYMEHTOB.

7.4. CooTBeTCTBHE IIKAJbI OLIECHOK U YPOBHeill c()OPMHPOBAHHOCTH KOMIIEeTEHIN I

ITo Kaxxgol KOMIETEHLMH B 3aBUCUMOCTH OT YPOBHA OCBOCHHS IPEIIOAABATCIIb BBICTAB-

JAOT CJIICAYIOIINE OLICHKU: «Ga4YTCHO», KHC 3aUTCHO».

CooTtBeTcTBHE HIKAIbI OLIEHOK U YPOBHEN C(HOPMUPOBAHHOCTH KOMIETEHIIUN

YposeHsb chop-
mupoBaHHocTH | OueHka TloscHenus
KOMIIETEHIUNI

ConepxaHre TUCIUTUIMHBI OCBOEGHO TIOJTHOCTBIO, KOMIIETEHIINU c(HOPMHUPO-
BaHbI, BCE MMPEAYCMOTPEHHBIE IPOTPaMMOii 00yUueHHsI yueOHbIe 3a1aHNS BbI-
MOJTHEHBI Ha BBICOKOM YPOBHE; OOYYaroLIMicCs CIIOCOOEH BECTH JICIOBYIO
KOMMYHHKAIIMIO B YCTHOW M MUCBMEHHOH (pOopMax; MpUMEHSTH MTpaBHJiIa Jie-

Bericokuit «3a4TEHOY | JIOMPOU3BOJICTBA B MPO(ECCHOHATHHOMN NIESTEIBHOCTH, TPAMOTHO HCIIOJNb-

30BaTh MHCTPYKIUU IO JEIOMPOU3BOJICTBY; COCTABUTh U OOPMUTH CITy-
*KeOHbIE JOKYMEHTHI U JISIOBBIC MIICbMa, OPTraHH30BaTh JIEIOMPOU3BOICTBO.
[TnarupyemMble pe3ynbTaThl 00YUICHHSI IO AUCIUIUINHE TOCTUTHYTH HA BBI-
COKOM YPOBHE.

COI[ep)KaHI/IC JAUCIHUIIIMHBI OCBOCHO ITOJIHOCTBIO, KOMIICTCHITU C(i)OpMI/IpO—

BbazoBerit «3aUTEHO» | BaHBI, BCE MIPEAYCMOTPEHHBIE TPOTPAMMOii 00yUueHHsI yiueOHbIE 3a1aHNUS BI-

ITOJIHCHBI C HC3HAYUTCIIBHBIMU 3aMCYaHHUAMHN Ha XOPOIIEM YPOBHE, 06}”-13-
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YpoBeHs chop-
MUPOBAaHHOCTHU
KOMITETCHITUM

Orenka TToscuenus

IoIIuiics crocobeH Ha 6a30BOM ypOBHE CIIOCOOEH BECTH JIETOBYIO KOMMY-
HHUKAIUIO B YCTHOW M MUCBMEHHON (popMax; MPUMEHATH MpaBHiIa JIeJI0Ipo-
H3BOJICTBA B MPOPECCUOHANBHON ACATENLHOCTH, JOCTATOYHO TPAMOTHO HC-
MOJIb30BaTh WHCTPYKILHUH 10 ACTONPOU3BOACTBY; COCTABIATH U OPOPMIISTH
CITyKeOHbIe IOKYMEHTHI U JICIIOBBIE IMChMa, OPTaHU30BBIBATH JEIOIPON3-
BoACTBO. [Imanupyemble pe3ynbTaTel 00y4YEHHUS MO AUCHUILIMHE JOCTHUT-
HYTBI Ha XOPOILIEM YPOBHE.

IToporossiii

ConepxaHue AUCIUILTAHBI OCBOCHO YaCTUYHO, KOMIETEHIMU c(HOPMHPO-
BaHBI, OOJBIIMHCTBO MPENLyCMOTPEHHBIX MPOTPAMMOI 00y4IeHUsT yueOHBIX
3aJaHUi{ BBIMOJIHEHO, B HUX UMEIOTCSl OIIMOKH; 00ydJaroMMiCs Ha IOPOTo-
BOM YpPOBHE CIIOCOOEH BECTH JCNIOBYI0 KOMMYHHKAIIMIO B YCTHOW M MUCH-
MeHHO# (opMax; MPUMEHATh MpaBUiIa JEJIONPOU3BOACTBA B MPOQEeCcCcho-
HaJILHOM ACATCIIBHOCTH, JOCTATOYHO I'PaAMOTHO HMCIIOJIb30BATh MHCTPYKIINU
IO ICTIONPOU3BOICTBY; COCTABIISITh M O(OPMIISTH CITyKeOHBIE TOKYMEHTHI H
JICTIOBBIC MHChMa, OPTaHU30BBIBATH JIEIOMPOU3BOACTBO. [TnaHupyemMbie pe-
3yJILTAThl 00YUSHHS IO JUCIHUILIMHE TOCTUTHYTHI HA YIOBJICTBOPUTEIIEHOM
yYpOBHE

«BaYTCHO»

Husknii

ConepikaHue TUCIUILTUHBI HE OCBOCHO, KOMIICTCHIIMU HE C(DOPMHUPOBAHBI,
OOJBIIMHCTBO TPEAYCMOTPEHHBIX MPOrpaMMoii 0OydeHus: yaeOHBIX 3aja-
HUH JINOO HE BBIMOJIHEHBI, TH00 COACPIKAT IPyObIe OMMOKH; JOMOJTHUTEIb-
Hasl caMOCTOATeNIbHAs paboTa HaJ MaTepraIoM He IpUBelia K KaKOMY-JTH00
3HAYHUTEIILHOMY TOBBINICHUIO KayecTBa BBIMOJHCHHS YYCOHBIX 3aJlaHHIA;
oOyyJaronuiics He CocoOeH BECTH JEJIOBYI0 KOMMYHUKAIIMIO B YCTHOW W
MUCbMEHHON (opMax; MPUMEHSTh MpaBUiia IEIONPOU3BOJICTBA B Mpodec-
CHOHAITLHOM JCSTEIbHOCTH, TOCTATOYHO HE MOKET TPAMOTHO HCIIOJIh30BATh
HWHCTPYKIIMH 10 JCJIONPOU3BOCTBY; COCTABIATh U OQOPMIIATE CITyKECOHBIC
JIOKYMEHTBI H JISJIOBBIE TUCbMA, HE TIPOJIEMOHCTPHPOBAI HABBIKM OpraHU3a-
LUK JIEJIONPON3BOJICTBA. [l1aHnpyemMble pe3ynbTaThl 00yYeHHs IO JUCIHU-
TUIMHE HE JIOCTUTHYTHI.

«HC
3a4TCHO»

8. Meroauyeckue yKazaHus J1Jisl CAMOCTOSITEIbHOH padoThl 00y4aloHXCS

Bun yueOHBIX 3a-
HATUH

OpraHI/I3aI_II/I$I ACATCIIBHOCTH 06yqafomer0(:${

3angaTus
JIEKIIHMOHHOT'O
THIIA

B xone nexnuii mperonaBaTeNp U3MaraeT U pa3bsACHAET OCHOBHBIE, HAauboIIee CI0XK-
HbIE€ TIOHSATUSA TEMBI, a TAKXXE CBA3AHHBIE C HEW TEOPETUUECKHE U MPAKTHUUECKHE IPO-
0JIeMBI, JaeT PEKOMEHAAINY Ha BBITIOTHEHHE CAMOCTOATEIHHON PaboTHI.

B xoze nexuuii cTyJieHTaM peKOMEHTyETCS:

- BECTH KOHCIIEKTHPOBaHNE Y4eOHOTO MaTepHaa;

- oOpaIarh BHUMaHUE Ha KaTeropuu, GopMyIHpOBKH, PaCKPHIBAIOIIHME COACPIKAHNE
TEX WM UHBIX SIBICHUHN U MPOIIECCOB, HAYUHBIE BBIBOJIBI U MIPAKTUUECKUE PEKOMEHIALIUN
10 UX IPUMEHEHHUIO;

- 3aJ1aBaTh MPEINOJABATENI0 YTOUHSIOUIME BONPOCHI C 1I€JIbI0 YSCHEHUS! TEOpETHYeE-
CKHX IOJIOKEHUH, pa3pelieHusl CIIOPHBIX CUTYaLUH.

B pabounx KoHCTIEKTaX JKeIaTEIHFHO OCTABIISATH IOJIS, HA KOTOPHIX BO BHEAYAUTOPHOE
BpEMs MOXHO CAENaTh MOMETKU U3 PEKOMEHAOBAHHON JTUTEPATYPHI, JOTOIHSIOMIEH Ma-
Tepua MPOCTyIaHHOHN JIEKIIUH, a TAK)KE TTIOMETKH, ITOAYEPKHUBAIOIIIE OCOOYIO BAXKHOCTh
T€X WIH UHBIX TEOPETUYECKUX MOJOKEHUU.

Jns yerenmHOTO OBNIAACHUS KypCOM HEOOXOIUMO TIOCEIIATh BCE JIEKIINH, TaK KaK Te-
MaTHYECKHH MaTepuas B3aUMOCBS3aH MEXAy co00ii. B ciyuasx mpomycka 3aHATUS CTY-
JIEHTY HEOOXOIMMO CaMOCTOSITEITEHO N3YIUTh MaTepHall M1 OTBETUTH HAa KOHTPOJIBHBIE BO-
MIPOCHI IO MPOMYIICHHOM TeME BO BPEMsl MHIUBUAYAIbHBIX KOHCYJIbTAIHI.

3aHsATUs CEMU-

HApCKOT0 THUIA

(mpaxTHueckue
3aHATHA)

CemuHapckue (MPaKTHUSCKUE 3aHSITHS) MPEACTABISIOT COO0H MeTamn3aIiiuio JeKIr-
OHHOT'O TEOPETUYECKOT0 MaTepHala, MPOBOASTCS B IEJISX 3aKPEIUICHUS Kypca U OXBaThI-
BalOT BCE OCHOBHBIE Pa3/IeIbl.

OcHOBHO#T (hopMOI TTPOBENICHUS CEMHUHAPOB M MPAKTUICCKUX 3aHITHH SBIISETCS 00-
cyxkJeHne HanboJiee MpoOJIEMHBIX U CJIOKHBIX BOITPOCOB IO OTACIBHBIM TEMaM, a TaKKe
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Bunx yaeOHBIX 3a-
HATHUHA

Oprasu3zaiys AesTeIbHOCTH 00yYaroIerocs

peleHue 3aaa4 1 pa3dop IpUMEPOB U CUTYyaluil B ayIUTOPHBIX YCIOBUIX. B 00s13aHHO-
CTH TIPEI0IaBaTeN s BXOAAT: OKa3aHUE METOAMUECKOH TOMOIIU U KOHCYJIBTHPOBAHUE CTY-
JCHTOB I10 COOTBETCTBYIOIIMM T€MaM Kypca.

[IpakTryeckue 3aHATHA — 3TO aKTHBHAs (hopMa ydeOHoro mporecca. [Ipu noaroroske
K 3aHATHSAM CTYICHTY HEOOXOAUMO U3yUUTh OCHOBHYIO JIUTEPATYPY, 03HAKOMHUTHCS C J10-
HOJHUTENIHON JIUTEpaTypoi, HOPMATUBHBIMHM [IOKYMEHTAaMH, YY€CTh PEKOMEHIALUU
npernojaasarens. bompiias yacTh TeM IUCHUILIMHBL IPEATIONAraeT BHIIOJHEHNE 3a1aHui
Y aHAJIM3 NPaKTHYECKUX cuTyaruil. OfHa U3 TeM TeOPETUYECKOro COAEpKaHUs MPEATo-
JararoT IMCKYCCHOHHBIN XapakTep oocyxneHus. Juckyccus — popma yueOHOH paboTHI,
B paMKaX KOTOPOH CTYZEHTHI BBICKa3bIBAIOT MHEHME 110 IpolieMe, 3a1aHHON Mperoa-
BaTesnieM. [Ipy HOATOTOBKE K rPyNIIOBON TUCKYCCHH CTYACHTY ieliecoo0pa3Ho 0hOpMHUTh
TE3UCHBIM KOHCIIEKT BBICTYIJICHHUS.

CamocrosiTenb-
Has pabora (u3y-
YEHHE TEOPETH-
YECKOro Kypca,
MOJITOTOBKA K
MPaKTHIECKAM
3aHATHAM )

CamocrosTenpHast paboTa — 3TO MpoLecc aKTUBHOTO, LieJICHANPaBICHHOTO MPHoOpe-
TeHHs 00YYaOLIMMHUCS HOBBIX 3HAHUH, yMEHHH 0€3 HENOCPEICTBEHHOTO YUacTHs IIPETIOo-
JaBaTeNs, XapaKTepH3YIOUIUHCS MPEeIMETHON HANpaBIEHHOCTHIO, d(PEKTHBHBIM KOH-
TPOJIEM H OLIEHKOM pe3yJIbTaTOB JESATEILHOCTH.

CamocrosTenbHast paboTa, CBsI3aHHAs C TEKyIIeH TpopaboTKON Kypca, BKIIOYaeT uTe-
HUE U 0000IIeHIe JIEKIIMOHHOTO MaTeprala, a TakKe yaeOHON 1 HaydyHOU JTUTEepaTyphl.
OcHoBHast (yHKIHMS Y4eOHUKOB — OPHUEHTUPOBATh OOYYAIOIIETOCAd B CUCTEME 3HAHMIA,
YMEHHUI U HaBBIKOB, KOTOPBIE TOJDKHBI OBITH YCBOCHBI MO JAaHHOW nucumiuinHe. [locie
npopaboTKH TEOPETHUECKOr0 MaTeprala 1o U3y4aeMon TeMe 00yJaroIuiicst J0JKEH OT-
BETUTH Ha BOMPOCHI 1151 CAMOKOHTPOJIS.

ITpu moaroTOBKE K CEMUHAPY U IPYIIIOBOI AUCKYCCHH 11€TIeCO00pa3HO OPOPMHUTE Te-
3UCHBIA KOHCIIEKT BBICTYIUICHHUS, MMPEACTABISIFOINNN CO00H U3JI0KEHHE B MTUCBMEHHOM
BUJIE€ PE3YJIBTATOB TEOPETUUECKOTO aHAJIN3a U NPaKTHYECKON paboThl 00y4aromerocs mno
3alaHHOI Teme. MaTepuan 1Mo TeMe JUCKYCCUU CIEAYET M3JIarath, BbIIEISAS KIKOYEBbIE
nosnoxeHus. [lpu sTom TpeOGyeTcs NPpUBOAUTE COOTBETCTBYIOIIYIO apryMEHTALUIO, YBsI-
3bIBaTh MPEIBIAYIINI MaTepHa ¢ MocleaymuM. PackpbiBas TeMy, HEOOXOAUMO CpaB-
HHUBATh, €CJIM BO3MOKHO, Pa3IMYHbIC TOUKU 3peHus. Eciu mo kakomy-nu0o Teopernye-
CKOMY BOIIPOCY HET €MHCTBA B3TJISA0B, TO CIEAYET MPUBECTH BHICKA3bIBAHUS HECKOJIb-
KHX aBTOPOB, IIOIBITATECS 1aTh KPUTHUECKYIO OLIEHKY UX MO3HULUH, a TAKXKE apryMEHTH-
POBaHO U3JIOKUTH COOCTBEHHOE BHJICHHE IO JAHHOMY BOIPOCY.

IlonroroBka K MPaKTHYECKUM 3aHITHAM MPEANONAracT U3ydeHHe JEKIUOHHOTO Ma-
Tepuaja 1 JUTepaTypHBIX UCTOUHUKOB TI0 33JaHHON TeMaTHKe. 3aKperIeHnI0 YMEHUN 1
HaBBIKOB, (POPMHUPOBAHUIO MPOPECCHOHANBHBIX KOMIIETCHIUHI 110 JUCLUUILTUHE CHOCO0-
CTBYET BBIIIOJIHEHUE JOMAIIHUX 3aJaHUH 110 YKa3aHUIO MPENoIaBaTels, a TakXKe IMPaKTH-
YECKUX 3aJaHUMN JUI CAMOCTOSITENIbHOM pabOoThl, aHAJTOTMYHBIX Mpe/IaraéMbIM Ha 3aHs-
THSX.

[epen BbIMONHEHHEM OOYYaIOUIMMUCS BHEAYTUTOPHOW CaMOCTOSITEIBHOW PabOTHI
MIPENOAABATENb MPOBOJUT MHCTPYKTAX IO BBINOJHEHWIO 3aJaHMsI, KOTOPBIH BKJIHOYAET
WHQOPMUPOBAHHE O [IEJH ¥ COACPIKAHNH 33/IaHUsI, CPOKAX €0 BHIMIOJHEHHS, OPUEHTUPO-
BOYHOM 00BeMe PadOThl, OCHOBHBIX TPEOOBAHUIX K pe3yibTaTaM pabOThl U KPUTEPHSIX
OIIEHKH, BO3MOKHBIX THITMYHBIX OIIMOKAX MPH BHIMOIHEHNH.

HHCTpyKTaX IPOBOJUTCS 3a CUeT 00beMa BpeMEHH, OTBEACHHOTO Ha U3y4YEHHUE JC-
[UTUTAHBI.

KoHTponb pe3yipTaToB BHEAYJUTOPHONH CaMOCTOSITENILHON pabOThl CTYAEHTOB MO-
KET MPOXOANTh B MMCHMEHHOM, YCTHOM WMJIM CMEIIaHHOH (opme.

IloaroroBka x 3a-
4ery

IToaroroBka k 3a4eTy OpeanoaraeT:

- U3yYEHUE PEKOMEHAYEMO TUTEpaTyphl;

- U3y4YeHNE U aHAIN3 HOPMATUBHBIX JJOKYMEHTOB;

- U3y4Y€HUE KOHCIIEKTOB JICKIUH;

- Y4acTHE B MPOBOJIUMEIX KOHTPOJIBHEBIX OIIPOCaX;

- TECTUPOBAHUE MO TEMaM;

- BBITIOJTHCHUE 3aJJaHHI;

- y4acTHe B IPYIIIOBOM TUCKYCCUU;

- BBITIOJTHEHHE MTPAKTHYECKUX 3aJJaHUM 110 COCTABJICHUIO ¥ 0(OPMIICHHUIO JCJIOBOM
JIOKYMEHTAIUH.
O1eHKa BBICTABIIICTCS B COOTBETCTBUH C KPUTEPUSIMH, TPEICTABICHHBIMH B IYHKTE 7.2.
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9. IlepeuyeHb MHGOPMANMOHHBIX TEXHOJIOTHIi, HCIOJIb3yeMbIX PH OCYIIECTBJIEHUN 00Pa30-
BATEJILHOTO MPOLecca MO TUCIUIIHHE
[IpumeHeHre UPPOBBIX TEXHOJOTHI B paMKax MPErojaBaHus TUCIUILIMHbBI PEI0CTaB-
JISIET pacIMPEHHBIC BO3MOXXHOCTH 110 OPTaHU3aIUK YICOHBIX 3aHITHI B YCIOBHSIX IIU(BPOBU3AIMH
00pa3oBaHus U MO3BOJISIET CHOPMUPOBATH y O0YUAIOIINXCS HABBIKY IPUMEHEHUS TU(PPOBBIX cep-
BHCOB M HHCTPYMEHTOB B ITOBCEAHEBHOM JKU3HH U MPOPECCHOHATBLHOM eI TeIbHOCTH.
Jlnst peanu3aiivy TOM e B paMKaX W3y4CHUS AMCHHUILIMHBI MOTYT IIPUMEHSTHCS CIICy-
IOIHE ITU(PPOBBIC HHCTPYMEHTBI U CEPBHUCHI:
1) 11 KOMMYHHKAIUHU ¢ 00Y4arOIIUMKCS:
- Cepsuc WEEEK (https://weeek.net/ru) — cepBuc 111 KOMMYHHKALIMH, PACIPOCTPAHSIETCS 110
JIAIEH3uH trialware;
- Cohepym (https://sferum.ru/?p=start) — mecceHmKep, pacHpoCTpaHICTCs IO JIUICH3UU
FreeWare;
- VK Meccenmrep (https://vk.me/app?mt_click_id=mt-v7eix5-1660908314-1651141140) —
MECCEHJUKED, pacipocTpaHsercs 1o junensun FreeWare;
2) IUIs OpTraHHU3alluK yIAJICHHOM CBSI3U U BHICOKOH(DEPEHIHIA:
- Mirapolis — cucrema a1 OpraHu3aiiy KOJUIEKTUBHON pabOThl M OHJIAHH-BCTpPEY, pacrpo-
CTpaAHSCTCS 10 IPOIPUETAPHOM JIUIICH3HH,
- Buzneossonku Mail.ru (https://calls.mail.ru/) — cepBuc ais BUI€03BOHKOB, PACIIPOCTPAHICTCS
o sintien3uu ShareWare;
- Slupexc. Tenemocrt (https://telemost.yandex.ru/) — cepBuc ais BUAC03BOHKOB, paCpOCTPaHs-
ercs 1o aunen3un ShareWare;
3) s TUIAaHKUPOBAHKS AYAUTOPHBIX M BHEAYTUTOPHBIX MEPOTIPHUSTHIA:
- Slupexc.Kanenmaps (https://calendar.yandex.ru/) — onnaiin kajeHaapb-IjIaHep, pacupocTpa-
HseTCs 1o JuieH3un ShareWare;
- Shtab (https://shtab.app/) — mianupoBuIIMK 3a1a4, pacpocTpaHseTcs mo auneH3un FreeWare
- Mirapolis — cuctema a1 OpraHu3aiiy KOJUIEKTUBHON pabOThl M OHJIAH-BCTPEY, pacmpo-
CTpaHSCTCS 10 IPOIPUETAPHOM JIUIICH3HH,
- VK WorkSpace (https://biz.mail.ru/) — nmatdopma it COBMECTHOM yaajIeHHON pabOTHI
(modra, CepBHC /I KOMMYHHKAIIUN, XPAHWIHIIE), PACIIPOCTPaHAETCS MO JUIICH3MH trialware;
- Cepsuc Padlet (https://ru.padlet.com/my/dashboard) — pacmpocrtpaHseTcss MO JIHIIEH3UN
trialware.
4) st COBMECTHOTO MCIOJIb30BaHMs (aiisioB:
- Slupexc.Jlokyments (https://docs.yandex.ru/) — HHCTpYMEHT JIsi CO3[aHUsI U COBMECTHOT'O
UCIIOJIb30BAaHUSI JOKYMEHTOB, PACIIPOCTPAHSCTCS 10 JHUIIeH3uH trialware;
- Yandex Forms (https://cloud.yandex.ru/services/forms) — GecruiaTHbIii cepBUC ATl CO3JaHUSI
dbopMm [T ompoca, pETUCTPAIUH U T.J., PACIIPOCTPAHSIETCS 110 JIMIIEH3UH trialware;
- @O6naxo (https://cloud.mail.ru/) — cepBuc as co3aanus, XpaHEHUS 1 COBMECTHOTO UCIIOb-
30BaHus (paiiIoB, pacpocTpaHseTcs 1o JIMLEeH3uu trialware;
- Slanexc.JIuck — cepBHUC 711 XpaHEHHSI U COBMECTHOTO MCIIOJIb30BaHUsI JOKYMEHTOB, Pacipo-
CTpaHsieTCs 1o JIMIIeH3UH trialware;
5) s co3/1aHus OHJIAH-KYPCOB:
- CoreApp (https://coreapp.ai/) — onnaitH-maTGopmMa KOHCTPYHPOBaHMSI 00Pa30BaTEIbHBIX Ma-
TEPUAJIOB M IPOBEPKU 3HAHUI C 0OPATHOMU CBSI3bIO M AJICKTPOHHBIM KYPHAJIOM, PacIipoOCTpaHsi-
€TCs 10 aKaJIeMHISCKOM JTHUIICH3UH;
- Eduardo (https://eduardo.studio/) — nnardopma mi1st co3panus u 3armycka OHJIaiH-KypCcoB, pac-
IPOCTPaHSIETCS 110 JINIECH3UH trialware;
- i1Spring (https://www.ispring.ru/) — mnatdopma it OHIaKH-00yYeHHSI, paCIPOCTPAHAETCS IO
nunensuu trialware;
- We.Study (https://webinar.ru/products/westudy/) — mnatdopma uist co3aHus OHITAWH-KYypPCOB
Y OpraHu3aly 00y4eHHUs, paclpocTpaHseTcs Mo JuleH3uu trialware;
- YJIOBA (https://udoba.org/) — KOHCTPYKTOp ¥ XOCTHHT OTKPBITBIX 00pa30BaTeIbHBIX PeCyp-
COB.
JJis yCTIeUTHOTO OBJIAJICHHS JUCIUILTUHON UCIOJIB3YIOTCS CIICAYIONIUE HHPOPMAIIMOHHBIC
TEXHOJIOTHH O0yUYCHUS:
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® IpM TPOBEACHUHU JICKIMH HCHOIB3YIOTCS MPE3CHTAllMd MaTepuaja B Iporpamme
MicrosoftOffice (PowerPoint), Beixonm Ha mnpodeccHOHaNbHBIE CaWTBl, HCIONB30BAHUE
BUJIEOMATEPHUAJIOB PA3JIMYHBIX HHTEPHET-PECYPCOB,;

® Ul JUCTAaHUMOHHOW MOJAEP)KKHM JUCLMIIIMHBI MCIIOJIB3YETCS CUCTEMa YIpaBIICHUS
obpasoBatenbHbiM KOHTeHTOM Moodle. Jns paboThl B JaHHOW CHCTEME BCE OOydaroluecs Ha
NEPBOM Kypce MONy4YaroT MHIUBHIyaJbHBIC JIOTHH U MApOJib JJIs BXOAA B CUCTEMY, B KOTOPOH
pasMelarTcs IporpaMMa JAUCLUILIMHBI, MaTepUallbl AJs JEKIHUOHHBIX U MHBIX BUJOB 3aHATHH,
3aJJaHUs, KOHTPOJIbHBIE BOIIPOCHI.

* IPAKTHYECKUE 3aHATHUS IO JUCHUIUIMHE MPOBOAATCS C HCIOIb30BAHUEM CIIPABOYHOM
1paBoBOil cuctemsl «KoHcynbTanT [Lmrocy.

JUis TUCTaHIMOHHON MOAJEPKKHU AUCHUIUIMHBI UCIIOJIB3YETCSl CUCTEMA YIPaBJIeHUs oOpa-
30BaTeNIbHBIM KOHTeHTOM Moodle. /s paboThI B JaHHOM CHCTEME BCEe 00yJaromuecs Ha IepBOM
Kypce MOIYy4aloT UHAUBHyalIbHbIE JIOTHH U MapOib IJIs BXOAA B CUCTEMY, B KOTOPOHl pa3Merna-
IOTCSI: IPOrpaMMa JAUCLUUILIMHBI, MaT€PUaIb JJIs JIGKLIMOHHBIX U UHBIX BUAOB 3aHATHH, 3aJaHUs,
KOHTPOJIbHBIE BOIIPOCHI.

JUist TOCTHKEeHUS el U 3374 JTUCIHILIHHBI UCTIOIb3YIOTCS B OCHOBHOM TPAAMIIOHHBIC
UH(GOPMATUBHO-PA3BUBAIOILNE TEXHOJIOIMH 00YUEHHs C YUETOM Pa3IMYHOI0 COYETaHUs IaCCUB-
HBIX (OpPM (JIEKIMsI, IPAKTUYECKOE 3aHATHE, KOHCYJIbTAIHsL, CAMOCTOsATENIbHAs paboTa) U penpo-
JYKTUBHBIX METOJ0B 00ydeHHMS (IIOBECTBOBATEILHOC U3JIOKCHUE yUueOHOM nHbOpMaIuu, 00bsc-
HUTEIBHO-MJUTFOCTPATUBHOE M3JI0KEHUE) U MMPAKTHYECKUX METOI0B 00y4eHUs (BBITIOIHEHUE pac-
YETHBIX paboT).

YHuBepcuTeT oOecreyeH HEOOXOAWMBIM KOMILIEKTOM JIMIEH3UOHHOTO MPOTPAMMHOTO
o0ecrnieuyeHus:

- onepanuonHas cucrema Windows 7, License 49013351 YIJITY Russia 2011-09-06,
OPEN 6897592577E1309. Cpok aeiictusi: 6ecCpovHO;

- onepanonHas cucreMa Astra Linux Special Edition. JloroBop NePr000013979/0385/22-
EIl-223-06 ot 01.07.2022. Cpok neicTBHs: 6€CCPOUHO;

— naket npuknanaeix nporpamm OfficeProfessionalPlus 2010, License 49013351 YIJITY
Russia 2011-09-06, OPEN 68975925ZZE1309. Cpoxk aelcTBus: OECCPOUHO;

— maker  npukiaaHeix — nporpamMm  P7-Oduc.Ilpodeccnonansupiii.  JloroBop
NePr000013979/0385/22-EI1-223-06 ot 01.07.2022. Cpok: 6eccpouHo;

— anTuBUpycHas nporpamma KasperskyEndpointSecurity mis 6usHeca - CtanmapTHbIil RUS-
sianEdition. 250-499 Node 1 yearEducationalRenewalLicense. /foroBop 3akito4aeTcsi yHUBEPCH-
TETOM €KET0JIHO;

— onepauunoHHas cucremMa Windows Server. KOHTpakT Ha yciayru o npeaocTaBIeHHIO JIU-
LIEH3U{ Ha MpaBO MCIIONb30BaTh KoMIbioTepHOoe obecnieueHue Ne 067/9A ot 07.12.2020 rona.
Cpok neifcTBusi: 6eccpouHo;

— cucreMa BuaeokoHpepeHnicBsazu Mirapolis. JIoroBop 3akirodaeTcsi yHUBEPCUTETOM €xke-
TOJHO;

— cuctema BugeokoHpepenticBszu [Ipydhdmu. JloroBop 3akimrogaeTcs yHUBEPCUTETOM €XKe-
TOJIHO;

— cucreMa ympasieHusa o0ydenneM LMS Moodle — nporpammHoe obecrieueHne ¢ OTKphI-
TBIM K0OJI0M, pactipoctpansiercs no juueH3uu GNU Public License (rus);

— Opaysep Yandex (https://yandex.ru/promo/browser/) — nporpaMmHoe obecriedyeHue pac-
IPOCTPaHSIETCS MO MPOCTON (HEUCKITIOUUTENBHOM) JINLIEH3UH.

10. Onucanue MaTepUAIbLHO-TEXHUYECKOH 0a3bl, HEOOXOMMO¥ /Il OCYIIeCTBJIEHUsI 00pa-
30BaTEJBLHOI0 MPOoLecca Mo AUCHHILINHE

Peanmm3anms yueOHOTO mpoliecca OCYIISCTBIISICTCS B CIICHAIBHBIX YICOHBIX ayaHUTOPHIX

YHUBCPCUTETA JJIA IIPOBCIACHUA 3aHSITHU JICKIIMOHHOI'O THUIIA, 3aHSITHHA CEMHHApPCKOr'o THIIA, I'PYII-

MOBBIX ¥ MHAWBHIYaTbHBIX KOHCYIBTAIIMH, TEKYIIIETO KOHTPOIIS U MMPOMEXKYTOUHOM aTTecTaIuu.

Bce AyIJUTOPHUHU YKOMIIJICKTOBAHBbI CHGHI/IaJII/I?)I/IpOBaHHOﬁ MC6€HLIO U TCXHUYCCKUMU CPCACTBaAMU

00ydYeHUs1, CITYXaIIUMU I TpecTaBIeHus yaeOHor nHdopmarmu 6onbmioi ayamutopun. [lpu
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HE00X0IMMOCTH 00yYarOIIKUMCS MPEUIaraloTcss Habopbl JEMOHCTPAIMOHHOTO 000OpYJOBaHUS U
yueOHO-HATJISTHBIX TOCOOUH, 00ECTICUNBAOIINE TEMATUYECKUE HILTIOCTPALIUH.

CamocrosiTenbHas paboTa 00y4YaromUXCsl BHIOIHACTCS B CHEIMATU3UPOBAHHON ayaHTO-
puu, KoTopas 000opyaoBaHa Y4eOHOM MeOCIIbIO, KOMIIBIOTEPHON TEXHUKON ¢ BO3MOXKHOCTBIO ITO/I-
KITIFoueHUs K ceTh «HTepHeT» U obecredeHneM J0CTyIa B 3JIEKTPOHHYIO HH(POPMAIIHOHHO-00-
paszoBatenbHyto cpeny YIJITY.

EcTtp momemenue 11 XpaHeHUsT U MPOQUIAKTHIECKOTO O0CITYKUBaHHs Y4eOHOT0 000py-
JIOBaHUS.

OcCHaIIeHHOCTh ayJUTOPUI U TOMEILICHHUI

HaumenoBanue crieninaabHBIX TOMEIIEHUN U TI0- OCHaIIEHHOCTD CIIEUATBHBIX TOMEIICHUN U
MEIIEHUH I CAaMOCTOSTEITLHON pabOTHI TTIOMEITICHUH 711 CaMOCTOSATEIHFHOM PabOThI
[Tomemenue A5 TEKIINOHHBIX U MMPAKTUIECKUX 3a-
HSTHUH, TPYNIOBBIX U WHAWBHUYaIbHBIX KOHCYJIb- | YueOHas MeOenb (CTOJNbI, CTYNbs WU JIaBKH,
TaIui, TEKyIero KOHTPOJISI ¥ TPOMEXYTOYHOU aT- | JOCKH), MPOESKIIMOHHOE 000PyIOBaHNE
TECTaITHH.

Cronbl KOMITBIOTEPHEIE, CTYIbs. [lepcoHanbHbIe
KommbioTepbl. Beixog B MHrepHer. [Joctynm k
AJNIEKTPOHHOH  WH(pOPMAIMOHHO-00Pa30BaTEeIb-
Hou cpege YIJITY

[TomemeHus 7151 CaMOCTOSTENEHOM PaOOTHI

[Tomerenune it XpaHEHUS U TPOPHITAKTHICCKOTO

Cremnaxu. Pazgarounsiii MaTepuai.
o0cykuBaHHs y4eOHOTO 000pyI0BaHHUS
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